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1. Part/Chapter: 2. Subject: 3. Version Number:
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Information

Handbook 1-H: Preparing and
4. For Further Information Contact: Processing Directives Handbook 5. Date:
01/21/2024
Melvin Gerrets

Directives Program Manager

6. Explanation of Material Transmitted:

This update provides more detailed procedures for preparing and processing directives as
established in BOEMM 381.1. Updates include replacing references to MMS with BOEM and
improving clarity, updating obsolete language, and removing language duplicative of the Manual
Chapter. Directive numbering and reference usage are updated and directive content requirements
are expanded to include writing quality standards and required standard paragraphs with examples.
Modern, detailed formatting requirements are provided for each directive type with examples and
obsolete formatting standards are removed. Processing procedures are expanded to align with a
modern processing system that includes the use of modern drafting, tracking, coordination/review,
surnaming, and publication tools. Revision and revalidation procedures are also modernized and
provide substantive, non-substantive, and cancellation steps. Maintenance procedures are updated
to remove obsolete steps and include modern electronic file storage procedures. A directives
processing checklist is added and appendices of obsolete forms and templates are removed.

Replaces BOEMM 381.1-H Release 167 dated 03/14/1990 and cancels Interim Policy Document
03-04.
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