










Bureau of Ocean Energy Management 
Compressed Work Schedule Form 

Employee's Name Immediate Supervisor's Name 

Employee's Position Title & Grade Supervisor's Position Title 

Employee's Duty Location BOEMOffice 

Effective Date of Compressed Work Schedule: 
(Beginning date of a future pay period) 

Select Compressed Work Schedule D 5-4/9 04/10 

Fill in the chart below for the agreed upon hours of work (arrival and departure times) and the agreed upon day(s) off. 

Pay Period Monday Tuesday Wednesday Thursday Friday 

Week 
1 

Week 
2 

Lunch Period is from ____ to ____ on the days scheduled to work. 

Employee Certification 

• The Compressed Work Schedule is a fixed schedule and is not flexible. 
• All scheduled work days and days off are set and cannot be changed. 
• Arrival times, lunch times and departure times are set and cannot be changed. 
• Cannot work any time in excess of this schedule unless ordered and authorized to do so as overtime 

work for which you will be compensated by either premium pay or compensatory time as appropriate. 
• Cannot earn credit hours. 

I have read, understand and agree to all of the provisions in the BOEM Manual Chapter on Hours of Work 
that are applicable to the Compressed Work Schedule and the terms here. 

Employee's Signature 

Supervisor's Signature 

Fonn BOEM-5010 (June I, 2015) 

Date 

Date 

Form Distribution: 

Employee 

Supervisor 
Timekeeper (when applicable) 
Human Resources Office 




