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Introduction

The Technical Information Management System (TIMS) Web Company Industry User Guide
is a detailed instructional guide for TIMS Web Company application. Audiences of this
document are Oil, Gas and Renewable Energy users and subject matter experts. This
document provides instructions for submitting TIMS Web Company business requests.

For information on the following subjects please refer to TIMS Web Getting Started
Industry User Guide.

= System Requirements for TIMS Web
= Help Desk

= Login

= Forgot password/Forgot Username
= Unsuccessful Login

= Locked Accounts

= Change Password

= Logout

= Accessibility Menu

= My Entitlements

= Online (Wiki) Help

= DOI Password Guidelines

What is TIMS Web

TIMS Web is a web-based application system hosted and supported by the Bureau of Safety
and Environmental Enforcement’s Information Technology Division (BSEE/ITD).

TIMS Web Company application allows the Oil, Gas and Renewable energy industries to
electronically submit Qualification, Maintain Company, Change of Name, Business
Conversion and Merger requests to the Bureau of Ocean Energy Management (BOEM).

TIMS Web Bonding application allows same industries to electronically submit New Bond,
Appeal Bond, Bond Replacement, Bond Cancellation, Bond Termination and Bond Riders to
BOEM.

Electronic submittal of data provides a secure file transfer mechanism, eliminates data
collection errors and inefficiencies; and allows TIMS Web to maintain current and the most
accurate data online. Once Company and Bonding requests are submitted, TIMS Web
electronic review process enables BOEM to review and enter the appropriate decision
regarding the request.
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WebCenter Spaces

After Login you will be directed to WebCenter Spaces page shown in Figure 1.

ORACLE WebCenter SpaCES o-smithk | Group Spaces ~ Favorites = Preferences | Help Logout (]
Penalﬁdebar Personal Space - o-smithk
=l Applications @ .
el 7 TIMS Web Home - D Page Actions - @Tags (@) Links
~
TIHS Web Company TIMS Web Home
TIMS Web Bonding
TIMS Web Admin L.
ArchTeskapp TIMS Web Communications
Canfluence Company & Bonding Industry User Experience Testing will take place Monday, January 23rd — Wednesday, January 25th, 2012
EDMS Portal in New Orleans, LA. il and gas industry representatives will be allowed to utilize the applications and provide feedback in
EDMS-webtop preparation for their launch in May 2012.
Company
The Company business process is utilized by the Bureau of Ocean Energy Management (BOEM) to conduct the electronic
submission of various types of company information. It allows for a paradigm shift to an electronic government (e-gov),
ushering in enhanced information quality, availability and process efficiencies. Company enables: Company Qualifications,
Change of Name, Business Conversions and Mergers.
+ Launch TIMS Web Company Application >
Bonding
>| & Buddies Bonding is another business process utilized by BOEM to conduct the electronic submission of bonds to allow the oil and gas
Industry to cover its Outer Continental Shelf (OCS) liabilities, and conduct its daily requlatary duties in support of the OCS
>/ [] Notes Land Act. It allows for a paradigm shift to and electrenic government (e-gov), ushering in enhanced information quality,
> il Recent Documents availability and process efficiencies. Bonding enables: New Bonds, Supplemental Bonds, Bond Riders, Bond Replacements,
Bond Terminations and Bond Cancellations.
> Discussions
>| Q, Saved Searches R » Launch TIMS Web Bonding Application = v
re 3

Figure 1: WebCenter Spaces Page

All TIMS Web business applications and administrative utilities are accessed through
WebCenter Spaces page. Applications and utilities are located on the left sidebar.

Upon selecting an application/utility link, the system enables you to perform actions based on
your roles and access rights. Users’ roles and access rights are established by user’s
representative company.

How to Select Multiple Items

To select consecutive items, click on the first item you like to select, hold down the Shift
key, and press the down arrow key on your keyboard until you reach the last item you like
to include in your selection. The items will be highlighted and selected.

To select non-consecutive items, highlight the first item, hold down the Ctrl key, highlight
the next non-consecutive item. You must hold down the Crtl key while you select more
items.

Expand, Adjust Window Panes

TIMS Web Company application pages may contain windows comprised of two or more

panes. Window panes can be expanded (or collapsed) by clicking the button where
encountered.
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To bring a window pane to full view, click the (=== button located on the edge of the pane
(the edge may not be a visible edge). The button is identified by red oval in the following
figure.

Window panes can be adjusted in size. To adjust the size of a window pane, hold the mouse
pointer on the border line between two adjacent panes. The double-headed arrow (or a blue
line) indicates the border line can be dragged up/down or to the left/right.

Company Details Contacts ¥ Attachments ¥ Authorized Officials ¥ Affected Bonds

Submittal Information:

Submittal Name: JSD con Submittal Description:

/ »| Current Company Information:

Change of Name Hsave @ Cancel

*Mew Company Name:  do not approve this name /
*Filing Date (Secretary of State): | 3f19/2012 r_;&'g
Affected Regions:  Guif [ pacific (] Alaska [ atiantic [

D
Websites(1)

Addresses(3) Phone Numbers{1)

E} Add xDEIEtE & save @Cancal

Links in This Document

Links, in bold blue, have been provided for easy and fast access to remote sections in this
document. To visit a link, hold the mouse pointer over the link. Left click the mouse while
pressing the Ctrl key. You will be directed to the link target. To return to previous position,
hold down Alt and press the left arrow on your keyboard.

All figure references provide a link to the figure. Titles/Page numbers in the Table of
Contents and List of Figures are links and will take user to the indicated title/page within the
document. These links are not in bold blue.

BOEM Regional Contacts
To view contact information for BOEM Regional Contacts, Login TIMS Web.

Click TIMS Web Company. Click tab and then click | &% Regional Contacts|
The displayed page is shown.
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Atlantic Region Gulf of Mexicoe Region
REM Projects and Coordination Branch GOMR Adjudication Section
331 Elden Street 1201 Elmwood Park Blvd
M5-HM-1328 MS 5420

Herndon, VA 20170 Mew Orleans, LA 70123
Alaska Region Pacific Region

Alaska Leasing Activities Section POCS Office of Leasing and Enviranment
35801 Centerpaint Or. 770 Paseo Camarillo

Suite 500 Camarillo, CA 93010
Anhorage, AK 99503-5323 805-339-7837
907-334-5200

Figure 2: BOEM Regional Contacts

TIMS Web Company

TIMS Web Company is a web-based business application that allows eligible
companies/entities to electronically file qualification requests so that the Bureau of Ocean
Energy Management (BOEM) can qualify the entity to do business on the Outer Continental
Shelf (OCS).

Moreover, TIMS Web Company application enables BOEM qualified companies and BOEM
approved Sureties to update and modify their respective company information via the
Maintain Company function.

Change of Name, Business Conversion and Merger requests can also be created and
submitted electronically to BOEM through TIMS Web Company application. Company
business processes are outlined in Business Processes section.

TIMS Web Company’s Workflow is shown in Appendix C.
Company Submittals page (i.e., submittals list) is the default screen displayed after an

authorized user selects TIMS Web Company application. Functional tabs and buttons located
at the top of submittals list page are enabled according to user’s role and access rights.

Tabs and Buttons

The following table shows functional tabs and buttons on TIMS Web Company default
screen: the Company Submittals page (i.e., submittals list).
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ICom pany Submittals I

TIMS Web Company default page, referred to as submittals list
throughout this document. Shows all submittals for user’s
representative company.

I Company Information I

Displays company details, contacts, attachments, authorized
officials, addresses, phone numbers and websites for user’s
representative company.

Displays required and optional attachments for a Business
Process selected by the user.

| % Create New

Creates new request/submittal:
e Maintain Company

e Change of name

e Business conversion

e Merger

|iﬂ View Details |

Displays details of a selected submittal and allows user to
edit the submittal if the submittal is in Draft status.

29 View Submittal History

Displays actions taken on a selected submittal.

|x Delete Submittal |

Deletes a selected submittal permanently. Submittal must be
in Draft status.

I”_a' Recall Submittal I

Changes selected submittal to Draft status for editing.
Selected submittal must be in Pending or eSign status.

I'N' Withdraw Submittal |

Quick Steps

The following is a summary of the steps users can take to perform desired business
processes. Please visit appropriate sections for important details not included in this

summary.

Cancels selected submittal and prevents modification and
submission. Submittal must be in Return or Rework status.
Withdrawn submittals can be viewed but cannot be deleted.
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Qualification

e Login as new company and select TIMS Web Company
¢ Click New Qualification Request. Enter Submittal Name
¢ Click Create Request

¢ Click Addresses/Phone Numbers/Websites tabs

e Add address/phone number/website and save

¢ Click Contacts tab

¢ Add contact/address/phone number/email and save

e Click Authorized Officials tab

o Create at least one title. Assign role to title

¢ Add authorized official. Assign title. Attorney-in-Fact (optional)
¢ Click Attachments tab. Upload attachments

o Click Validate then Submit

Maintain Company

e Login and select TIMS Web Company

¢ Click Create New and select Maintain Company Request
¢ Enter Submittal Name and click Create Request

¢ Apply desired changes and save

¢ Click Attachments tab. Upload attachments (if any)

o Click Validate then Submit

Change of Name / Business
Conversion

e Login and select TIMS Web Company

e Click Create New and select Change of Name Request or
Business Conversion

¢ Enter Submittal Name

e Enter New Company Name (optional for business conversion)

e Select New Company Type (optional for business conversion)

¢ Select Filing Date

¢ Click Create Request

e Click Affected Bonds

¢ Click Create Bond Riders (required with name change)

¢ Update company info/contacts/authorized officials (optional)

¢ Click Attachments tab. Upload attachments

¢ All bond request must be in Prepending status

o Click Validate then Submit

Merger

¢ Login and select TIMS Web Company

¢ Click Create New and select Merger Request

¢ Enter Submittal Name

¢ Select a Merging Company.

e Enter New Company Name (optional)

e Select Filing Date

¢ Click Create Request

¢ Click DOO Attachments tab and upload DOO attachments

e Click Affected Bonds tab

¢ Click New Bond: 2028, 2028a, 2030 and 0005 (optional)

¢ Click Indemnity/Trust Agreement, Insurance Policy, Certificate of
Deposit and Investment Grade Securities (optional)

e Click Bond Rider: Assumption of Liabilities/Increase(Decrease)
Bond Amount (optional)

¢ Click Bond Riders for Name Change (required with name
change)

¢ Click Cancel/Terminate Merging Company Bonds button

¢ Click Attachments tab. Upload attachments

¢ All bond requests must be in Prepending status

e Click Validate then Submit
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Submittals List
Company Submittals page (i.e., submittals list) is TIMS Web Company’s default screen.

To view submittals list, Login and select TIMS Web Company.
Submittals list is displayed. A sample screen is shown.

Submittal ID
2107103
2105683
2104738
2104592
2104000
2103400
2100392
2100227
2099408
2093559
2093270
2097975
2097360
2096700
2095824

Submittal ID
2107299
2107291
2107283
2107275

Submittal Name

fg

adfbdbadfa

01103 EOG Resources

jsd 3

con test edms relats jsd
test mrgr relationship edms
Report Change Deny jsd
Report Change withdrawn
test conjsd 7

report change BCON COM
report change2

Report change

exxon 02766

xc xZ

03010.3

Associated Bond Requests

Submittal Name
CON 2107103- 11
CON 2107103- 10
CON 2107103-9
CON 2107103-8

Company Submittals | Company Information | Requirements

Company Number
00278
00278
00275
00278
00278
00275
00278
00278
00278
00275
00278
00278
00275
00278
00278

Company Name

ExxonMobile Corp
ExxonMobile Corp
ExxonMobile Carp
ExxonMobile Corp
ExxonMobile Corp
ExxonMobile Corp
ExxonMobile Corp
ExxonMobile Corp
ExxonMobile Corp
ExxonMobile Carp
ExxonMobile Corp
ExxonMobile Corp
ExxonMobile Corp
ExxonMobile Corp
ExxonMobile Corp

Submittal Status Date
6/27/2012
6/27/2012
/272012
6/27/2012

Submittal Status
Draft
Draft
Draft
Draft

Date Created
6/27/2012
6(27/2012
6/25/2012
6/25/2012
6/25/2012
6/22(2012
6/15/2012
6/15/2012
6/15/2012
6f13/2012
6/12/2012
6/11/2012
6/7/2012
6(6/2012
6/6/2012

CreateNew ~  §9] View Details 2] View Submittal History 3¢ Delete Submittal ) Recall Submittal . Withdraw Submittal

Submittal Status
Draft

Draft
Preapproved
Approve
Approve
Approve
Deny
Withdrawn
Approve
Approve
Approve
Draft

Deny
Withdrawn
Deny

Submittal Type

Bond Rider
Bond Rider
Bond Rider
Bond Rider

-CoN
-CON
-CON
-ConN

Status Date
6/27/2012
6/27/2012
6/26/2012
6/25/2012
6/25/2012
6/25/2012
6/15/2012
6/18/2012
5/15/2012
6/14/2012
6/21/2012
6/11/2012
5/8/2012
6/7/2012
6/6/2012

Collateral Number
314159

G00018
PO0315exx
314159

Submittal Type

Change of Name -
Company Merger
Company Merger
Business Conversion
Change of Name
Company Merger
Company Merger
Company Merger
Change of Mame
Business Conversion
Company Merger
Compary Merger
Company Merger
Company Merger
Company Merger d

j

]

Figure 3: Submittals List

Submittals list is filtered according to user’s role and privileges. The system enables only the
functions user is authorized to perform.

The width of columns on the submittals list can be adjusted. To adjust the width of a column,
with your mouse pointer, hover over the vertical line separating two columns until you see
the crosshair. The red arrow in the preceding figure shows the vicinity the mouse pointer
should hover over. Left-click the mouse and drag the vertical line to the right or to the left

without releasing the left-click.

Once a submittal is selected by the user, all bonding requests associated with selected
submittal (if any) will be listed in the lower panel under Associated Bond Requests.

Sort Submittals List

To sort submittals list in ascending or descending order, hold the mouse pointer over a
column label. Two triangles are displayed, as identified below by red arrow.
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Submittal
D

2012062
2012375
2013312
2013520
2016723
2017500
2030712

Click appropriate triangle to sort the items in the column in ascending or descending order.

Filter Submittals List

Submittals list can be filtered by Submittal ID, Submittal Name, Submittal Status and
Submittal Type. Entry fields for Submittal 1D and Submittal Status are traced out in red in
Figure 4.

Submittal ID Submittal Name:

2104738 01103 EOG Resources
2104532 jsd 3

2104000 can test edms relats jsd
2103400 test mrgr relationship edms
2100392 Repart Change Deny jsd
2100227 Report Change withdrawn
2099408 test con jsd 7

2098559 report change BCOM CON
2098270 report change?

2097375 Report change

2097360 exxon 02756

2096700 XCXZ

2095524 03010.3

2095243 03010.2

2093425

03010

Associated Bond Requests

Submittal ID Submittal Name
2104955 termi 195973
2104957 termé 196050
2104949 MRGR. 2104738- 11
2104941 MRGR 2104733- 10
2104933 MRGR 2104738-9
2104925 MRGR 2104738-8
2104917 MRGR. 2104738- 7

Company Mumber
00276
00276
00275
00275
00276
00275
00275
00275
00276
00275
00275
00276
00276
00275
00275

Company Name

ExxonMabile Corp
ExxonMobile Corp
ExxonMobile Corp
ExxonMabile Corp
ExxonMabile Corp
ExxonMobile Corp
ExxonMobile Corp
ExxonMabile Corp
ExxonMobile Corp
ExxonMobile Corp
ExxonMabile Corp
ExxonMobile Corp
ExxonMobile Corp
ExxonMobile Corp
ExxonMabile Corp

Submittal Status Date
6/26/2012
6/26/2012
6/26/2012
6/26/2012
6/26/2012
6/26/2012
6/26/2012

Submittal Status
Freapproved
Preapproved
Preapproved
Freapproved
Preapproved
Preapproved
Preapproved

CreateNew v P2 View Details 9] View Submittal History 3¢ Delete Submittal ) Recall Submittal ., Withdraw Submittal

Date Created Submittal Status
6f25/2012 Preapproved
6/25/2012 Approve
5/25/2012 Approve
6222012 Approve
5(15/2012 Deny
6/15/2012 Withdrawn
5/15/2012 Approve
613/2012 Approve
6122012 Approve
6/11/2012 Draft
6(7/2012 Deny
6f5/2012 Withdrawn
&/5/2012 Deny
&f5/2012 Deny
Withdrawn

6/4/2012

Submittal Type

Bond Termination
Bond Termination
Bond Rider - CON
Bond Rider - CON
Bond Rider - CON
Bond Rider - CON
Bond Rider - CON

Status Date
6/26/2012
6/25/2012
6/25/2012
5/25/2012
5/15/2012
6/18/2012
6/15/2012
&/14/2012
6/21/2012
6/11f2012
8/3/2012
8/7/2012
&/6/2012
6/6/2012
8/6/2012

Collateral Mumber
6195975
5195050

314159

G00015
P00315exx
314159

314159

Submittal Type
Company Merger =
Business Conversion
Change of Name
Company Merger
Company Merger
Company Merger
Change of Name
Business Conversion
Company Merger
Company Merger
Company Merger
Company Merger
Company Merger
Company Merger
Company Merger ﬂ

]

|

Figure 4: Filter Submittals List

To filter a non-numeric field, type the complete word in the appropriate entry field then press
Enter. The list will be filtered accordingly. If only partial value is known, type the partial
value between percent signs: %partial name%. The filter is case sensitive.

To filter a numeric field, type the complete value in the appropriate entry field and press
Enter. If complete numeric value is not known, type the partial value between percent (%)
signs and press Enter.
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To filter the Date Created and Status Date fields, user must enter the complete date. The
entered date must have the same format as those displayed in Figure 4.

Draft Status

A Draft submittal is a request initiated by the user, but not yet validated/submitted to BOEM.
User with appropriate role can view, edit or delete submittals in Draft status.

To delete a submittal in Draft status, see Delete Submittals.

Pending Status

A Pending submittal is a request submitted to BOEM but not yet received by BOEM. User
with appropriate role can view a submittal in Pending status. A submittal cannot be edited
while in Pending status.

A Pending submittal can be recalled by user with appropriate role. See Recall Submittals.
Once recalled, the submittal is updated to Draft status. User can edit the submittal in Draft
status.

Returned/Rework Status

A submittal in Returned status is a request returned to the Submitter due to discrepancies.
User must address Reviewer Comments before resubmitting the request to BOEM.

After suggested changes are made, the submittal can be validated and resubmitted to BOEM.
Upon submission, the system updates the submittal to Resubmit status.
Approved Status

A submittal in Approved status is a request approved by BOEM. User with appropriate role
can view approval documents for submittals in Approved status.

Approval documents include qualification card and approval letter. Qualification card and
approval documents are in Read Only format.

Denied Status
A submittal in Denied status is a request denied by BOEM. User with appropriate role can
view Reviewer Comments and attachments for a submittal in Denied status.

Recall Submittals

User with appropriate role can recall a Company submittal. Company submittals in Pending
or Resubmit status can be recalled.

To recall a submittal, Login and click TIMS Web Company. Submittals list is displayed.

Select the submittal you wish to recall and click |5 Recall submittal] Click to confirm or
click to cancel the Recall.
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Upon confirmation, submittals in Pending status are updated to Draft status and submittals in
Resubmit status are updated to Rework status.

User can edit the submittal in Draft/Rework status and resubmit the request to BOEM.
Alternatively, user can delete the submittal. See Delete Submittals.

Withdraw Submittals

Requests in Returned and Rework status can be withdrawn by users with appropriate role.
Withdrawing a request cancels the request and prevents it from being modified or
resubmitted. Once a request is withdrawn, user can only view the request. A withdrawn
request cannot be deleted.

To withdraw a request in Returned or Rework status, Login TIMS Web and select TIMS
Web Company.

From the displayed submittals list, select the request to be withdrawn and click

foa Withdraw Submittal| The system displays a message if the selected request cannot be
withdrawn.

Location of the st Withdraw Submittal | iy \+t0n is indicated.

/

@

Create New = 2] View Detals £ view Submittal History 3§ Delete Submittal £} Recall Submittal g Withdraw Submittal
Submittal ID Submittal Name Company Number Company Name Date Created Submittal Status Status Date Submittal Type
1437343 test sh b0O002 00639 Shell Offshore Replicatio... 11/22/2011 Deny 11/222011 Business Conversion
1437311 sh test b0001 00883 Shell Offshore Replicatio... 11/22/2011 Draft 11222011 Company Merger
1437687 TC-CO-CONM_013-... 00689 Shell Offshore Replicatio... 11/22/2011 Review 11/23/2011 Company Merger
1435534 TC-CO-CONM_013-... 00689 Shell Offshore Replicatio... 11/22/2011 Deny 11/22/2011 Business Conversion
1436425 TC-CO-CONM_013-... 00639 Shell Offshore Replicatio... 11/22/2011 Deny 11222011 Change of Name
1436267 MNewTestMrgrsSLB 00683 Shell Offshore Replicatio... 11/21/2011 Rework 11/23/2011 Company Merger
14356143 testsh c1i4 00683 Shell Offshore Replicatio... 11/21/2011 Review 11/22/2011 Change of Name
1435565 testsh c113 00639 Shell Offshore Replicatio... 11/21/2011 Review 11/212011 Maintain Company

Figure 5: Withdraw Submittal

Upon clicking fes Withdraw Submittal ] ser js prompted to confirm the action. Click to

confirm or click to cancel the action. Upon user’s confirmation, the system updates
the request to Withdrawn status.

Delete Submittals

A submittal in Draft status can be deleted by the user with appropriate role.

To delete a submittal, Login and select TIMS Web Company.

Select the submittal to be deleted, then click [$€ Delete Submittal |
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/

@

Create New » ﬁ View Details

Submittal ID Submittal Name
1437943 test sh b0002
1437811 sh test b00O1
1437687 TC-CO-CONM_013-,..
14365584 TC-CO-CONM_013-...
1436425 TC-CO-CONM_013-..,
1436267 MewTestMrgrSLE

Company Number
00589
00689
00639
00689
00539
00639

/

§2) view Submittal History ¢ Delete Submittal

Company MName

Shell Offshore Replicatio. ..
Shell Offshare Replicatio. ..
Shell Offshore Replicatio. ..
Shell Offshare Replicatio. ..
Shell Offshore Replicatio. ..
Shell Offshore Replicatio. ..

Ila Recall Submittal % Withdraw Submittal

Date Created Submittal Status Status Date
11/22(2011 Deny 11222011
11/22/2011 Draft 11/22/2011
11/22/2011 Review

11/22{2011 Deny

11/22/2011 Deny

11/21/2011 Rewark

Submittal Type
Business Conversion
Compary Merger
Company Merger
Business Conversion|
Change of Name
Company Merger

Figure 6: Delete Submittal

User is prompted to confirm the deletion. Click to confirm or click to cancel the

deletion.

View Reviewer Comments

User with appropriate role can view reviewer comments for submittals in Returned or

Rework status.

To view Reviewer’s comments, Login and click TIMS Web Company.

Select the desired submittal and click

Submittal 1D link.

Select the | ] Reviewer Comments |tab and click the

displays Reviewer’s comments (if any) in Read Only format. A sample is shown.

79 View Detail

l_g__’ Print Comments

L Alternatively, click the appropriate

button. The system




TIMS Web Company - Industry User Guide

Bureau of Ocean Energy Management
Reviewer Comments

Date: April 5, 2013
Submittal Name: my bconv-reg
Submittal ID: 1417112

Submittal Type: Business Conversion

Gulf of Mexico Region

Review Date: March 28, 2013
Review Decision: Deny
Reviewer Comments: harris external comments on March 27.

Llaska Region

Review Date: March 28, 2013
Review Decision: Deny
Reviewer Comments: alaska reviewer for company external comments on march 28.

Pacific Region

Review Date: March 28, 2013
Review Decision: Deny
Reviewer Comments: pacific reviewer company external comments on march 28,

Figure 7: Reviewer Comments

User must adhere to Reviewer’s suggestions and resubmit the request to BOEM.

View Approval Documents
Only users with appropriate role may view approval documents for an Approved request.

Login and select TIMS Web Company. Submittals list is displayed. User can filter the list
for submittals in Approved status. See Filter Submittals List.

Select desired submittal and click [ View Details| Alternatively, click the appropriate
Submittal ID link. Selected submittal is displayed.

To view approval documents click the [ &2 Approval Doauments | hytton. The system displays
Approval Documents page. A sample is shown.
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Approval Documents
i < Submittal
Region Review Date Approved Date Reviewer Comments
Gulf of Mexico Region &f25/2012 6/25/2012
Padific Region &/25/2012 5/25/2012
Alaska Region &/25/2012 6/25/2012
==
Approval Documents
Attachment Name View File [Upload Date]
%) CompanyQualCard2104592.pdf
Company Qual Card %i%l?—’o“ﬁ‘—zﬁ] el =
e
R CompanyApprovalletter2104592.pdf
Company Approval Letter ‘Eg 12-08-25] -
-
|Reviewer Documents
Attachment Mame View File [Upload Date]
Mo reviewer sttachments to display.
==
Approved Bonding Requests
Submittsl 1D Submittal Name g“a?:‘“a‘ Status o bmittal Status | Submittal Type Attachment Name
Mo data to display.

Figure 8: Approval Documents

Company qualification card (if any) can be viewed by clicking the corresponding button
located in Approval Documents panel. A sample of qualification card is shown below.
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Bureau of Ocean Energy Management
Qualification Summary

Tintin Company Mumber: 0257%

24855 I-45 North State of Incorparation: Louisiana

Buite 500 Company Type: Limited Liability Company
The Woodlands, TE 77380 Updated: January 16, 2013

Approwved: February 25, 2002

AUTHORIZED TO CONDUOCT THE FOLLOWING BUSINESS: ©Oil and Gas

Authorized Official:

Hame Title
Jeya Selvam CEQ
Kay Smith e
bill blunt CFO

Ettorney in Fact:
Hame Expiration
Mr. Jack McCoy March 15, 2016

Commente:

Buthorized Consultant: Schully, Roberts, EBlattery & Jaubert *Michael J. Jacchson and
M.J. Jacocbson ie the same person.

Resoluticn:

RESQOLVED, that the President or any Vice President of the Company is hereby

individually empowered on behalf of the Company, in any matter relating to Federal
lands or minerals or other rights under the supervision of Federal authority, to
negotiate, agree upon the terms of, execute and deliver, any instrument or agresment,

including any application, bkid, lease, bond, assignment, permit, contract, operating
agreemsnt, unitization agreement, drilling contract, hydrocarbon sales contract,
relinguishment, or other instrument or agreement of any kind.

Titles and Rights:
CEQO - Business Conversions, Mergers

CFD - Mew Leases, Name Changes, Trust Agreements, Record Title Assignments,
Designation of Operators, Mergers, Bond Actions, Relinguishments, Bids, Business
Conversions, 3rd Party Guarantess, Treasury MNotes, Operating Rights Assignments,
Pipeline Assignments.

VB - 3rd Party (Guarantees, Record Title Assignments, Operating Rights Assignments,
Felinguishments, Name Changes, MNew Leases, Designation of Operators, Treasury Hotes,
Business Conversions, Trust Agreements, Pipeline Rssignments., Mergers, Bond RActicons,
Bids

Figure 9: Qualification Card

To view and print approval letter (if any) click the corresponding button located in
Approval Documents panel. A sample of approval letter is shown.
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United States Department of the Interior

Bureau of Ocean Energy Management

Kay Smith
Shell 0il Gas Company

F.0. BOX 576
Houston, TX 77001-0576

MERGER RECOGNIZED

on March 1, 2012, Bureau of Ocean Energy Management (BOEM) acknowledges receipt of
documents as evidence to recognize the merger of ABC 011 & @as (USA) Inc., with and
into shell 01l Gas Company, 00689, The effective date of the merger is February 27,
2012,

In view of the evidence submitted, the merger is hereby recognized by BCOEM and the
appropriate records are so noted. Por your convenlence a copy of the qualificaticn
data card acknowledging your authorized officals are attached.

The fcllowing regions are affected by this acticn:

Sincerely,
Brian ¥oung

Figure 10: Approval Letter

Required Documents

Qualification Request
To view required documents for Qualification requests, Login TIMS Web as new company.

Select TIMS Web Company and click the tab.

Select company type. Required and optional documents for selected type are displayed. The
list will not appear until user selects a company type. A sample screen is shown.

Please select a company type: |Corporation |

(&}, Print Requirements

The following documents are required for submitting a new company qualification request:

Document Document Description
Copy of the Certificate of Incorporation from the Office of the Secretary of the State of incorporation stating the name of

Required Carporation Name the corporation exactly as it must appear on all legal documents, certified by the Secretary of the corporation.
. . B Statement identifying the State in which the corporation is incorporated and dedaring the corperation is autherized to hold
Required Halder Authorization leases andjor rights-of-way on the Outer Continental Shelf, certified by the Secretary of the corporation.
Required Resolution Evidence of authority of offidals authorized and empowered to execute for and on behalf of the corporation, certified by the
Secretary of the corparation.
Required Incumbency Certificate Certificate of Incumbency listing the offidals names and titles, authorized and empowered to execute for and on behalf of

the corporation, certified by the Secetary of the corporation.

Optional Power of Attorney Authorization of Individuals to execute specific documents on behalf of the company.
MMS 2032 Equal Opportunity Affirmative
Action Program Representation

MMS 2033
o i

Optional Completed by Lessees to confirm compliance with rules and regulations of the Secretary of Labor.

Optional E_qual _Oppurtunit‘,' Compliance Completed by Lessees to confirm compliance with rules and regulations of the Secretary of Labor.

Figure 11: Qualification Requirements

= To print the list to local printer, click the |LCL print Requirements | b 1o,

= To return to pervious page click the s CRIE N tah,
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= Please refer to Appendix B for all company types.

Other Requests

To view required and optional attachments for maintain company, change of name, business
conversion or merger requests, Login TIMS Web.

Select TIMS Web Company and click the tab.

Select Business Process. If Business Conversion is selected, choose Conversion Type from
the drop-down list.

Required and optional documents are displayed. A sample screen is shown.

Business Process: ¢ QualUpdate € Change of Name % Business Conversion ¢ Merger 2, Regional Contacts &, Print Package

Requirements Leases/ ROWs/ RUEs Affected Bonds

B, Print Requirements
Please Select a Conversion Type |Business Conversion to General Partnership ;I

The following documents are required for submitting a business conversion:

|Dacument |Dacument Description

A Certificate of Conversion induding the Certificate of the Secretary of State that evidences fiing of the conversion documents, certified by the Secretary <
of the partnership.

Required Conversion Certificate

Required State Certificate Notification indicating the effective date of the conversion,

Required Partnership Certificate ;e:;f;ﬁ:rusm;armershlp and any amendments thereta, along with evidence of filing in the Office of the Secretary of State, certified by the Secretary of

Required Partnership Agresment Partnership Agreement and any amendments thereto, along with evidence of fiing in the Office of the Secretary of State, certified by the Secretary of
the partnership.

Required Holder Authorization Statement indicating the State in which the partnership is registered or formed and dedaring that it is authorized to hold leases and/or rights-of-way on

the Quter Continental Shelf, certified by the Secretary of the partnership.

Required ?Ge;;r.al Partner Statement Statements from each General Partner of the partnership reflecting the following, as appropriate:
(GP3)
£a) . . T L . .
. {a) If the General Partner is a corporation, a statement indicating the State in which it is incorporated and dedaring that it is autharized to hold mineral
GPS Corparation Statement leases and/or rights-of-way on the Quter Continental Shelf, certified by the Secretary of the corporation;
. (b} If the General Partner is a partnership, a statement indicating the State in which it was formed and dedaring that it is authorized to hold mineral leases
(b)
GPS Partnership Statement andjfor rights-of-way on the Outer Continental Shelf, certified by the Secretary of the partnership;
GPS Individual Statement (c) If the General Partner is an individual, a statement of atizenship.
Required Rasolution E;ird‘sgf:hio; autharity of officials authorized and empawered to execute for and on behalf of the partnership, certified by the Secretary of the
Certificate of Incumbency listing the officials names and titles, authorized and empowered to execute for and on behalf of the partnership, certified by the
Required Incumbency Certificate Secretary or the Assistant Secretary of the partnership, NOTE: Specimen signatures are not required; however any subsequent documents submitted
must be executed exactly as the name appears on this certificate.
Optional Power of Attorney Authorization of Individuals to execute spedific documents on behalf of the company.

MMS5 2032 Equal Opoortunity

Figure 12: Requirements for Business Processes

= To print the list to local printer, click the [EL print Requirements | hutton.

= To return to submittals list, click the [ company submittals |tapy.

= Please refer to Appendix B for all company types.

Upload Attachments

= Only users with appropriate role may attach documents on behalf of their representative
company.

= All attachments must be uploaded before validating the request.

= All attachments must be in PDF (Portable Document Format).

Login and click TIMS Web Company application. Select desired submittal and click the
appropriate Submittal ID link.
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Click the tab. The displayed window lists all required and optional
attachments. A sample screen is shown.

o validate % Submit 5 Print < Submittal Listing
Attachments Authorized Officials Affected LRRs Affected Bonds Affected DOOs DOO Attachments
@ Add Supplemental Attachment

=% |Attachment Name View File [Upload Date] Upload File |Multiple  |Delete
Files
* Required Partnership Certificate
. . Print Submittals.,
* Required Partnership Agreement E%m;mu] L @

* Required General Partner Statement (GPS)

e

* Required Certificate of Ownership or Merger Agreement
Optional MMS 2033 Equal Opportunity Compliance Report Certification
* Required State Certificate
* Required Holder Authorization
* Required Resolution

* Required Incumbency Certificate

EEREEREE S|

Optional Power of Attorney

Figure 13: Upload Attachments

To upload an attachment, click the corresponding button. Click [Bmssz_] to select a PDF
file and then click

E upload File B
Please select a PDF file:
Upload ||
K | Cancel |

To delete an attachment, click the corresponding button. Click to confirm the
deletion.

To view an attachment, click the button corresponding to the attachment you wish to
view.

To replace an existing attachment file, click the corresponding button. Select a new PDF
file and click The old PDF file will be replaced with the new PDF. After the request is

submitted to BOEM, attachments cannot be edited. See Update Attachments.
Supplemental Attachments

= Supplemental Attachments are documents, other than Required or Optional, which user
wishes to attach to a request.

= User-specified attachment name can be edited by the user.
= User-specified attachment name cannot be edited after submission to BOEM.

To upload supplemental attachments, click the [ 3k Add Supplemental Attachment ] tton.
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Enter an attachment name. Browse local drive to select the PDF document you like to attach.
Once the document is selected, click the button. To upload the document, click the
corresponding button.

Attachment name must be unique. If user enters an attachment name that already exists in the
Attachment Name column, the system displays an appropriate message.

To upload more supplemental attachments, click the [32 Add Supplemental Attachment_|pytton
and repeat the steps.

To edit the attachment name, click the corresponding button and modify; or enter a new
name.

Multiple Uploads

Based on company type, multiple documents can be uploaded per Attachment Name, via the

button.

Click the button. Enter a unique attachment name. Browse local drive to select the
desired PDF file and click A sample screen is shown.

4 Add Supplemental Attachment ]

Please enter the attachment name:
Power of Attorney -* | SmithJohn

Please select a PDF file:

| Browse... |
ﬂ Cancel

Figure 14: Multiple Upload

User’s entry is appended to the existing Attachment Name and displayed in as supplemental
Attachment Name (see red arrow below).

o

Power of Attorney.pdi
Power of Attorney / E%lz—lﬂ-ﬂrl] = Ei =
# | Power of Attorney - Smithlohn %%mm =@ B
#2) Resolution.pdf %

Resoluti
esolution [2012-10-01]

{9 State Certificate.pdf
State Certificate [2012-1001)




TIMS Web Company - Industry User Guide

Repeat the steps if desired.

Qualification

Companies and individuals wishing to do business on the Outer Continental Shelf (OCS),
whether requiring a lease interest directly from the United States at a lease sale or through
assignment from a current lessee, must be qualified as an OCS lessee. Leases may be held
only by:

= United States citizens.
= Aliens lawfully admitted for permanent residency in the United States.

= Private, public or municipal corporations organized under the laws of the United States or
of any state or the District of Columbia or territory thereof.

= Associations of such citizens, nationals, resident aliens or private, public or municipal
corporations, states, or political subdivisions of states.

TIMS Web Company application allows eligible entities to electronically file a qualification
request along with all required documents, in advance of anticipated transactions, so that
BOEM can review and accept submitted documents and qualify the entity to do business on
the OCS.

Part of the qualification process is to assign to the entity a Company Number that can be
used with any BOEM and BSEE offices for data processing and managing information about
entity’s operating rights in leases, rights-of-way (ROW) or records of interest.

Initiate Qualification Request

= Only users with appropriate role may initiate a new qualification request on behalf of
their representative company.

= To view required and optional documents, see Required Documents.

Login as a new company and select TIMS Web Company. Click [ tew Qualification Request]
The displayed page is shown.



TIMS Web Company - Industry User Guide

New Qualification Request

Submittal Information

*Submittal Name: || Submittal Description:

Company Information
* Company MName:
* Company Type: w
* Qualification Type: w

* State of Incorporation: w

$ Create Request | ) Cancel |

Figure 15: New Qualification Request

Enter Submittal Name and Submittal Description in designated fields. Submittal Name must
be unique to submittal type. The system displays an appropriate message if Submittal Name
is not unique. Required fields are indicated by an asterisk (*).

Type Company Name. Company Name must be unique to BOEM and the spelling, upper or
lower case and punctuation must match exactly the name that appears on business records
and required documents. If a company or business name does not match exactly, it may cause
the request to be returned.

Select Company Type, Qualification Type and State of Incorporation from the drop-
down list.

Click [ & Create Request | The system creates a Submittal ID and links it to Submittal Name
and saves the request in Draft status.

The displayed Company Qualification Request page is shown.

Company Qualification Request
<« Validate % Submit 5 Print < Submittal Listing
Company Information Contact Information Attachments Authorized Officials

Submittal Mame:  userdoc-qualification-july3 Submittal
Description:

* Company Name: | Nym core
* Company Type: | Limited Partnership i
* Qualification Type: |Renewable Energy = |
= State of Incorporation: |LA =
& Save ) Cancel

-
Addresses{0) Phone Numbers(0) Websites(0)
oGk Add 3¢ Delete [ Save () Cancel
Address Line 1 Address Line 2 Address Line 3 City State Zip Code Country Address Type _|Primary

Mo data to display.

Figure 16: Company Qualification Request
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Enter Company Information

To enter company’s address, click the tab then click [#2] Type your
entries in the designated fields and click At least one address must be entered. Select
Country from the list and click If more than one address is entered, indicate one as
primary address.

To add company’s phone number, click then click Enter company
Phone Number and Phone Type in the designated fields. At least one phone number must be
entered. If more than one phone number is entered, indicate one as primary phone number.

To enter websites for your company, click the tab then click Type
company website in the space provided. If more than one website is entered, indicate one as
primary website. Entering websites is optional.

Click [@5] after each new entry or after all entries. Click E==1]to cancel unsaved entries.
Click B === ] to delete selected entries.

Additions/alterations can be made while the request is in Draft status. No changes can be
made to company’s data while the request is in Pending or Review status. Requests in
Pending status can be edited after being recalled first. See Recall Submittals.

Enter Contact Information

Select tab on Company Qualification Request page. The system
displays Contact Information panel shown in Figure 17.

To enter contact’s information click the button. Enter First Name and Last Name.
Prefix, Middle Initial, Suffix and Title are optional fields. By default, all BOEM regions
(Pacific, Gulf, Atlantic, and Alaska) will be selected for the contact. User may un-select
regions as appropriate. Click to save entries.

= At least one contact must be entered.
= At least one region must be selected for each contact.
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Company Qualification Request
o validate 3 Submit 5, Pri mittal Listing

Company Information ol ration Attachments Authorized Officials

gpAdd 3¢ Delete [J Save () Cancel o validate Contacts

Padific| Gulf |Atlantic| Alaska | Prefix First Name Middle Initial |Last Name Suffix Title
No data to display.

Addresses(0) Phone Numbers(0) Emails(0)

+ Add x Delete [ Save @ Cancel

Address Line 1 Address Line 2 Address Line 3 City State Zip Code Country Address Type |Primary
Mo data to display.

Figure 17: Contact Information

To enter Addresses, Phone Numbers and Emails for each contact, click the corresponding tab

and click Type the information in the designated fields. Some fields can be selected
from drop-down menus.

Multiple addresses, phone numbers, and emails may be added for each contact. However, one
address, phone number and email must be indicated as primary.

Entries can be saved any time by clicking Clicking the button deletes the
selected entry. Unsaved entries will be cancelled by clicking the button.

Address, Phone Number, Websites fields can be sorted in ascending/descending order. To
learn more, see Sort Submittals List.

Changes can be made while the qualification request is in Draft status. No changes can be
made while the request is in Pending or Review status. Requests in Pending status can be
edited after they are recalled. See Recall Submittals.

Create Titles

= Authorized Officials are individuals designated to electronically sign (i.e., eSign)
bonding and other documents on behalf of representative company.

= Prior to designating Authorized Officials, titles must be created for the official.

To create new title, select the tab on Company Qualification

Request page. Roles and Titles panel (traced out in red) will be displayed. A sample screen is
shown.
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Company Qualification Request
o validate $ Submit & Print < Submittal Listing

Company Information Contact Information Attachments Authorized Officials

&, Authorized officials
L= Richard Feynman

# Edit ¥ Delete EB, Roles and Titles ( New )/ Edit 3§ Delete
S——"

3rd Party Guarantees
Bids
Bond Actions

—=T Business Conversions
& Attorney In Fact dpAdd [ Save ) Cancel 3¢ Delete Designation of Operators
?::ﬁ:gr Last Name Suffix  |Expiration Date :}:;nf::shanges
No data to display. New Leases
Operating Rights Assignments
Pipeline Assignments
Record Title Assignments
Relinguishments
Treasury Motes
Trust Agreements

Prefix First Name

Figure 18: Roles and Titles

In Roles and Titles section click the button. The New Title window, shown in Figure
19, is displayed.

CR, New Title

*Title: | CEQ
* Awvailable Roles: Assigned Roles:
S L A Designation of Operators
sEUEE Mame Changes
H_E"‘ _LEE'SES_ Operating Rights Assignments
Pipeline Assignments 2§>|
Record Title Assignments

Relinguishments
Treasury MNotes
Trust Agreements

a

H save | =g Cancel

Figure 19: New Title
Type the desired Title in the designated field and save the entry by clicking the [E3=<]button.

The title must be unique. The system displays an error message if the new title already exists.

Assign Roles to Title
To assign roles to an existing title, in New Title window (see Figure 19), select an item in

Available Roles column and click the || button to move the item to the Assigned Roles
column.

Multiple items can be selected. See How to Select Multiple Items.
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The title assumes all the roles listed in Assigned Roles column. Role assignment can be
reversed by clicking At least one role must be assigned to a title.

Click to save selections, or click to exit the New Title window.

Clicking assigns all available roles to the title. Clicking reverses the action.

= The asterisks (*) indicate titles associated roles. In the sample shown in Figure 18, the
CEO has the signatory role for the following: Designation of Operators, Name Changes
and Operating Rights Assignments.

= The signature role is established in advance by user’s company.
= Roles are compiled by BOEM Adjudication Unit according to company’s business needs.

= To edit titles, click the button located in the Roles and Titles panel. For complete
information see Edit Role Assignment.

= To delete a title, click the button located in the Roles and Titles panel. For
complete information see Delete Title.

Designate Authorized Officials
= Authorized officials can sign documents on behalf of their representative company.
= At least one authorized official must be indicated by the user.
= Individual entity types are not required to provide authorized officials.

To enter official’s information, click the button located in Authorized Officials
panel (traced out in blue). The button is identified by blue oval in Figure 18.

Upon clicking, the Authorized Officials window is displayed. A sample is shown.
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& Authorized Officials =

Prefix | Dr. b
*First Mame |Richard
Middle Initial
*Last Name |Feynman

Suffix W
* Awvailable Titles: Assigned Titles:

CBD

&

H save | =g Cancel

Figure 20: Authorized Officials

Enter First Name and Last Name of the intended official. Prefix, Middle Initial, and Suffix
are optional.

Select desired title from Available Titles column, and click The official will assume all
the titles in the Assigned Titles column. Clicking [ reverses the action.

Multiple titles can be assigned to the designated official. See How to Select Multiple Items.
The button assigns all available titles to the official. The button reverses the action.

Click to save selection.

= To edit, select official’s name and click the button located in the Authorized
Officials panel, edit the name and save. For more information see Update Authorized
Officials.

= To delete, select official’s name and click the [ 3£ Delete |
Officials panel. User must confirm the deletion.

button located in the Authorized

= To exit the window click
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Attorney-in-Fact

A company may designate an agent, allowing him to perform business transactions on
behalf of the company.

Attorney-in-Fact is a designated agent that can operate, under a Power of Attorney, to
represent the company in any transaction.

The Power of Attorney document determines the extent of agent’s execution powers.
The agent’s representation terminates on the Power of Attorney’s expiration date.
Adding an Attorney-in-Fact is optional.

If an Attorney-in-Fact is entered, a valid Power of Attorney must be provided as a
required attachment.

At least one Power of Attorney is required if multiple attorneys in fact are entered.

To add an Attorney-in-Fact, click the e Add button located in the Attorney-in-Fact panel
seen in Figure 18.

Enter First Name and Last Name of the intended person. Other fields are optional. Click the
button to select the power of attorney’s Expiration Date. Click

Fields in the Attorney In Fact panel can be sorted in ascending/descending order. To learn
more, see Sort Submittals List. New entries must be saved before they are included in the
sort.

User’s entries can be modified while the request is in Draft status.

No alterations can be made to the Attorney-in-Fact information after the request has been
accepted by BOEM (e.g., an approved Attorney-in-Fact cannot be deleted). The
Expiration Date, however, can be changed to current date to terminate the execution
power of the Attorney-in-Fact.

The Attorney-in-Fact panel will show both active and Expired (past the expiration date)
attorneys in fact.

Validate and Submit Qualification Request

Qualification request must be validated before submission to BOEM.

All attachments must have been uploaded before validation. See Required Documents
and Upload Attachments.

User must have appropriate role to submit qualification request to BOEM.

Login as a new company and click TIMS Web Company.

Select desired submittal and click EZViewbetais] Alternatively, click Submittal 1D link.
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To validate the request, click the button located at the top left of the Company
Qualification Request page. If validation is successful, the system notifies user no errors have
been found. An unsuccessful validation returns a listing of error messages. User must correct
the appropriate data and retry the validation process.

Click the (2 Submit]hutton. If submission is successful an appropriate message is displayed.

Click @ to close the message box. The request is updated to Pending status. The
qualification request cannot be altered while in Pending status. To modify a request in
Pending status, see Recall Submittals.

= Once the request is accepted by BOEM, the requesting company is assigned a Company
Number and notified accordingly.

= Appropriate users can log on TIMS Web and view the approval documents. Approval
documents include approval letter, qualification card and Reviewer’s documents.
Edit Qualification Request

= User with appropriate role can edit a qualification request while the request is in Draft
status.

= Requests in Returned/Rework status can also be modified.
= To edit requests in Pending status see Recall Submittals.

To modify a qualification request in Draft or Returned/Rework status, Login as a new
company. Click TIMS Web Company and select desired submittal from the list.

Click |E2VewDetsls | - Alternatively, click Submittal 1D link. Company Qualification
Request page is displayed.

Update/edit Addresses if desired. Click the corresponding tab.

Update/edit Phone Numbers if desired. To edit click the corresponding tab.
Update/edit Website if desired. To edit click the corresponding tab.

Update/edit Contacts if desired. To edit, click the corresponding tab.
Update/edit Authorized Officials if desired. To edit, click the corresponding tab.
To update attachments, see Update Attachments.

Fields can be sorted in ascending/descending order. To learn more, see Sort Submittals
List. New entries must be saved before they are included in the sort.
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Once desired changes are made, click the button. The completed request must be
validated and submitted to BOEM.

Maintain Company

= Users representing BOEM gualified companies can modify their company’s data.
= Changes made by the user are not effective until approved by BOEM.

= BOEM approved Sureties can also modify their company’s data if desired.

= Only users with appropriate role can modify company’s data.

= To change qualified company’s Type see Initiate Business Conversion Request.
= To change qualified company’s Name see Initiate Change of Name Request.

To initiate Maintain Company request, Login and select TIMS Web Company. Submittals
list is shown.

) o . — . .
Click |Lf_Create New ~1and select [ Maintain Company Reguest | optjon from the drop-down list.

Enter Submittal Name and Submittal Description. Submittal Name must be unique for

submittal type. The system displays an appropriate message if Submittal Name is not unique.
Submittal Description is optional.

If qualified company’s Type or State of Incorporation is not available, user will be prompted
to enter the data.

Click to continue with the request or click to return to previous page.

Upon clicking , the system displays Maintain Company Request page.
Company Details is the default screen. A sample is shown.

Maintain Company Request
« validate  $ Submit 5 Print < Submittal Listing

Company Details Contacts Attachments Authorized Officials

Company Name: ExxonMobile Carp Company Type: General Partnership
Company Number: 00276 Qualification Type:  Oil and Gas
Qualification Date:  3/13/1967 State of Incorporation: LA

Addresses 4) Phone Numbers(2) Websites(1)

o Add 3¢ Delete [ Save () Cancel

Region Address Line 1 Address Line 2 Address Line 3 City State Zip Code Country
Gulf of Mexico Reg... Post Office Box 477% Houston T

Address Type  |Primary Action
77210-4778 | United States ~|  Adjudicstic | ¢

70161-1707  United States = | Adjudicatic = |
70123 United States _~|  Adjudicatic_= |
F0161-1707  United States _~|  Adjudicatic_~ |

OEMM Region-wide  P.0Q. Box 51707 New Orleans LA
OEMM Region-wide 800 W Commerce Rc  Suite 445 New Orleans LA

L 1 e e
I

Alaska Region P.0. Box 61707 New Orleans LA

Figure 21: Maintain Company Request
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Update Company Address

To update company’s addresses click the tab shown in Figure 21. At least one
address is required. If there are multiple addresses, indicate one as the primary address.

Address fields can be sorted in ascending/descending order. To learn more, see Sort
Submittals List. New entries must be saved before they are included in the sort.

To delete an existing address, select the address to be removed and click the | &8
Confirm the deletion and click A primary address cannot be deleted unless another
address is selected as primary.

To add an address, click the button and type the new address in appropriate fields.

Click Alternatively, click the |4 seectiandd A seved Addres | button. Saved addresses will be
displayed. Select desired address and click the icon.

To edit an address field, click on the field to be edited. Type over the old entry and click

After all changes are complete, validate and submit the request.

Update Company Phone Number

To update company’s phone numbers click the tab located on Maintain
Company Request page. At least one phone number is required. If there are multiple phone
numbers, indicate one as primary.

Phone Numbers fields can be sorted in ascending/descending order. To learn more, see Sort
Submittals List. New entries must be saved before they are included in the sort.

To delete an existing phone number, select the number to be removed and click the | &8
button. Confirm the deletion and click A primary phone number cannot be deleted
unless another is selected as primary.

To add a phone number, click the button and type the new number in appropriate field.
Click Alternatively, click the Iﬂ' Select/Add A Saved Phone Number | button. Saved phone
numbers will be displayed. Select desired number and click the icon.

To edit a phone number, click on the number to be edited. Type over the old entry and click

Update Company Website

To update websites for your company click the tab located on Maintain
Company Request page.
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Websites fields can be sorted in ascending/descending order. To learn more, see Sort
Submittals List. New entries must be saved before they are included in the sort.

To delete an existing web address, select it and click the L#8P==%=| putton. Confirm the

deletion and click

To add a web address, click the button and type the new web address in appropriate
field. Click [E==]

To edit a web address, click on the text to be edited. Type over the old entry and click

After all changes are complete, validate and submit the request.

Update Contacts

To update company’s contacts, click the tab located on Maintain Company
Request page. A sample screen is shown.

o validate  $ Submit 5 Print < Submittal Listing
Company Details C Attachments Authorized OF cials Affected LRRs Affected Bonds
I’
dpAdd 3¢ Delete [J Save () Cancel of Validate Contacts
Padific|Gulf | Atlantic| Alaska | Prefix First Name Middle Initial [Last Mame Suffix Title Action
Vol v . ;I Jason C Bourne ;I Foreign Service Officer
|2 " M [Ms. =] [Monica Globe =1 [Third
VF K ¥ = [wr ;I Robert Goodman ;I Regulatory Officer
FF M T |ws =] |aishe Monroe =1 [Regulatory Officer
¥V W 7 |2 ;I Pepper Potts ;I Secretary
¥V K ¥ = [wr. ;I John Smith ;I Second
V¥ ¥ v ;I noor test ;I [e=0]
Addresses(1) Phone Numbers(1) Emails(1)
dp Add  qp Select/Add A Saved Address 3¢ Delete [ Save () Cancel
Address Line 1 Address Line 2 Address Line 3 City State Zip Code Country Address Type |Primary |Action
901 Poydras New Orleans L [=lH 70139 United States =} Maiing =] [

To find out whether existing contacts have missing information, click the

| &2 validate Contacts | ptton identified by red arrow in the preceding figure. In addition to the
First Name and Last Name, contact’s Address and Phone Number are also required. If any of
the required fields are missing, the system will display an appropriate message indicating the
error. User must correct the error(s) and save.
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Contacts fields can be sorted in ascending/descending order. To learn more, see Sort
Submittals List. New entries must be saved before they are included in the sort.

To delete an existing contact, select the contact to be removed and click the .
Confirm the deletion and click Contact’s address, phone number and email (if any)
will also be deleted by the system.

To add a contact, click the EE2e] putton. By default all BOEM regions are selected. Deselect
the regions that are not applicable. Type contact’s First Name and Last Name in
corresponding fields and click the button. Prefix, Middle Initial, Suffix and Title are
optional fields.

To enter Addresses, Phone Numbers and Emails for the contact, click the corresponding tabs

then click Type the information in designated fields and click At least one
address and one phone number must be entered for each contact. Entering email is optional.

User has the option to add a saved address. To do so, select the contact and click the
|k Select/add A Saved address | ytton. A list of previously submitted addresses will be displayed.

Select desired address from the list and click the corresponding icon. The selected
address will be saved for the contact. If the selected address has missing fields, they will be
indicated by the system. Provide the missing fields and click the button. If selected
address is of Adjudication type, the system updates the type to Mailing. User has the option
to change address type to Street or Other as appropriate.

Similarly, clicking the |ﬂ'5ﬂ'mfﬂddﬁ5““ﬂdphﬂﬂf““mhfr| button  under the

tab, allows user to add phone numbers from a previously submitted list.
If the selected phone number is complete, the phone number will be saved for the contact. If
the selected phone number has missing fields, they will be indicated by the system. Provide
the missing fields and click the button.

To edit a field, click on the field to be edited. Type over the old entry and click

After all changes are complete, validate and submit the request.

Update Attachments

To update qualified company’s attachments, click the tab located on
Maintain Company Request page. Only user with appropriate role can update company’s
attachments.

Click LE | corresponding to the attachment file you like to update. Browse local drive to

select a new PDF file. Once selected, click the button. The new PDF file will be
displayed in the New File column.
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To upload supplemental attachments click the 3¢ Add Supplemental Attachment | pytton. See
Upload Attachments for more information.

Attachments fields can be sorted in ascending/descending order. To learn more, see Sort
Submittals List. New entries must be saved before they are included in the sort.

Update Authorized Officials

To update qualified company’s authorized officials, click the tab. Only
user with appropriate role can update company’s authorized officials. At least one authorized
official must be indicated.

To delete an authorized official, select the official and click the [$8 button located in
Authorized Officials panel (traced out in red in Figure 22). User is prompted to confirm the

deletion. User may click the button to cancel the deletion.

To add an authorized official, click the L = putton identified by red oval in Figure 22.
Enter First Name and Last Name of the official. Prefix, Middle Initial, and Suffix are
optional.

Select desired title from Available Titles column, and click to place the selection in
Assigned Titles column. The official will assume all the titles under Assigned Titles.

Clicking |:| reverses title assignment. Multiple titles can be assigned to the designated

official in similar fashion. The button assigns all available titles to the official. The
button reverses the action. If the desired title is not listed under Available Titles, see Create

Titles. Click

To assign new title to an existing official or to reverse official’s title assignment, select

official’s name in Authorized Officials panel and click the Z =] putton located in the
same panel, as seen in Figure 22.
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Maintain Company Request
 Validate  $ Submit ‘5 Print < Submittal Listing

Company Details Contacts

2% Authorized officials
1s. Bridget Reed
Mr, John D Rockefeller 5r.

Z Edit ¥ Delete B3 Roles and Titles New 7 Edit 3§ Delete
CEO | Founder

3rd Party Guarantees

Bids

Bond Actions

Business Conversions
Designation of Operators
Mergers

Mame Changes

MNew Leases

Operating Rights Assignments
Pipeline Assignments

—* [Record Titl A t
ecord Title Assignments
§ Attorney In Fact dpadd [ Save () Cancel 3 Delete Relinauishments
Prefix First Mame Mld@l;a Last Name Suffix  |Expiration Date | Action Treasury Notes
Initial Trust Agreements
wr, =IF. Lee Bailey ENE )
Mr. ;I Perry Mason ;I 11/14/2012 Eﬁ(})
Mrs.;l Jane Vename ;I 5/17/2018 Eﬁ(})

Figure 22: Modify Authorized Officials

The Authorized Officials window is displayed.

To assign another title to selected official, select desired title in the Available Titles column
and click the button.

To reverse title assignment, select title from the Assigned Titles column and click the g

button. Click to save the changes or click to exit the window without

saving.

Update Titles

Only user with appropriate role can perform the following title updates on behalf of his
representative company.

Add New Title

To add new title, click the LS New | putton located in the Roles and Titles panel. Follow the
steps described in Create Titles.

Delete Title

To delete an existing title, click the

button located in the Roles and Titles panel.
User is prompted to select a title to delete.

Select desired title from the pull-down list. If selected title is not assigned to an existing
authorized official, deletion is allowed. User must confirm the deletion. To cancel the

deletion, click .

If selected title is assigned to one or more authorized officials do one of the following:

= Delete authorized official’s name and try to delete the title again. See Update
Authorized Officials.
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= Remove the title from the Assigned Titles column and then delete the title.

= To view the titles assigned to an authorized official, click the =1 button (identified by
blue oval in Figure 22) corresponding to the official’s name.

Edit Role Assignment

To edit roles assigned to a title, click the button located in Roles and Titles panel. The
system displays the Edit Title window. A sample is shown.

ER, Edit Title

* Awvailable Roles: Assigned Roles:
Bids 3rd Party Guarantees .
Operating Rights Assignments Bond Actions

- Business Conversions
% Designation of Operators
Mergers
Mame Changes
3 Mew Leases

Pipeline Assignments
@ Record Title Assignments
Relinguishments

Tra=zeurs hlatoe

W

H save | =g Cancel

Figure 23: Edit Title

Select the title from the drop-down list.

To assign a role to the title, select the appropriate role from the Available Roles column and

click [2] click

To reverse a role assignment, select the appropriate role from the Assigned Roles column
and click €] Click

To exit the window, without saving, click .

When all changes are complete, validate and submit the request.

Validate and submit Maintain Company Request
= Al attachments must have been uploaded prior to validation.
= Only user with appropriate role may validate/submit the request.
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Login and click TIMS Web Company.

Select desired request and click EViewpetai=]| Alternatively, click the appropriate Submittal
ID link.

Click the button located at the top left of the displayed page. If validation is
successful, the system notifies user no errors have been found. An unsuccessful validation
displays a list of identified errors. User should correct the errors and retry the validation
process.

To submit the request, click the button. The system acknowledges successful
submission. If submission fails, reasons for failure are displayed. User must address the
errors and submit the request again.

Upon successful submission, requests in Draft status are updated to Pending status and

requests in Rework status are updated to Resubmit status. Click @ to close the message
box.

= Requests in Pending status cannot be altered. To modify a Pending request, see Recall
Submittals.

= Once the request is accepted by BOEM, the requesting company is notified by the
system.

Edit Maintain Company Request

= User with appropriate role can edit a maintain company request while the request is in
Draft status.

= Requests in Returned/Rework status can also be modified.
= To edit requests in Pending status see Recall Submittals.

= Fields can be sorted in ascending/descending order. To learn more, see Sort Submittals
List. New entries must be saved before they are included in the sort.

To modify a request in Draft or Returned/Rework status, Login TIMS Web. Click TIMS
Web Company. Select desired request from the list.

Click [E21ViewDetals | Alternatively, click Submittal 1D link. The appropriate page is
displayed.

Update/edit Addresses if desired. Click the corresponding tab.

Update/edit Phone Numbers if desired. To edit click the corresponding tab.
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Update/edit Website if desired. To edit click the corresponding tab.

Update/edit Contacts if desired. To edit, click the corresponding tab.
Update/edit Authorized Officials if desired. To edit, click the corresponding tab.
Update/edit Titles if desired.

To update attachments, see Update Attachments.

Once desired changes are made, click the button. The completed request must be
validated and submitted to BOEM.

Associated Bond Requests

= Bonding requests must be submitted to BOEM along with a change of name, business
conversion (with company name change) or merger request to ensure all bonds, leases,
DOOs, ROWs and RUEs affected by the name change, business conversion or merger
reflect the respective changes.

= Associated bond requests may include: New Bond, Bond Rider, Bond
Cancellation/Termination and other forms of financial assurance.

= All associated bonding requests must be initiated via TIMS Web Company application.

= Once associated bond requests have been initiated, user can process them to completion
through TIMS Web Bonding application. See Access TIMS Web Bonding.

Bonding steps are outlined below.

Step I: Create Associated Bond Requests
= Business conversion: see Invoke Change of Name Bond Rider for instructions..
= Change of name: see Invoke Change of Name Bond Riders for instructions..
= Merger: see Invoke Bond Processes for instructions.

Step II: Validate Associated Bond Requests for eSignature
= User must have appropriate role.

= Attachments required for the bond must have been uploaded prior to validation. See
Upload Attachments.

To validate bond requests for eSignature, Login and click TIMS Web Bonding. Select the
I Company Submittals I tab.

Select change of name/business conversion/merger request from the list in the top panel.
Associated bond requests (if any) will be displayed in the bottom panel.
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Select desired bond request from the bottom panel and click the corresponding Submittal Id
link. The bond request page is displayed.

Click the | & Validate for eSignature | hytton located at the bottom of the page. Click [S&] to
confirm or click [€22=]to abort the validation.

If validation fails, the system displays an appropriate message and lists reasons for the
failure.

If validation is successful, the system updates the bond request to eSign status and notifies all
required signatories that the request is ready to be signed.

Click to return to previous page.

Step IlI: eSign Associated Bond Requests

= Bond requests must have been validated for electronic signature prior to signing.
= Only user with appropriate role can sign associated bond request.

Login and select TIMS Web Bonding. Click the [Company submittals | ¢,

Select the appropriate change of name/business conversion or merger request from the
displayed list in the top panel. All associated bond requests are displayed in the bottom panel.

Select desired bond request from the bottom panel and click the corresponding Submittal Id
link. The bond request page is displayed.

The E-Signature panel is located at the bottom of the page. User may have to scroll down to
see the signature panel. A sample is shown.

| E-Signature(s)

eSign

Mame of Principal:  Shell Offshore Replication Test
Signature of Person Executing for Principal:
Mame and Tite:
Principal Business Address:
Address: P.0. Box 576
City: Houston State: TX Zip Code: 77001-0576

Figure 24: Electronic Signhature Panel

Click the |_©%"%"_|putton.
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e5ign E

1 certify that I am legally authorized to execute these documents
andfor actions on behalf of this company. I understand that by
submitting these documents I am legally signing them and that
unauthorized filings are prohibited and subject to prosecution under
Title 18 of the U.5. Code.

* Passward:

Sign | Cancel |

Enter your TIMS Web Password and click or click [€zncel]to abort signing.

The bond request remains in eSign status until the last required signature is applied.

Click to return to previous page.

Step IV: Review and Submit Associated Bond Requests

= All required signatures must have been applied.

= Only user with appropriate role may review and submit the bond request.

Login TIMS Web. Select TIMS Web Bonding and click the [ Company submittals | tah.

Select desired change of name, business conversion or merger request from the list in the top
panel. Associated bond requests are listed in the bottom panel.

Select desired bond request from the bottom panel and click the corresponding Submittal Id
link. The appropriate page is displayed.

Click the [ £l Review for submission | |ocated at the bottom of the page. Bond Submittal Report
page is displayed. The report is in Read Only format. User may review and verify that the
report is correct.

To submit the bond request, click the button. Click to confirm the

submission. Upon successful submission, the system updates the bond request to Prepending
status.

If user selects the button, the system aborts the submission. User must click [Eto
confirm the action.

Associated bond requests will be submitted concurrently when the business
conversion/change of name or merger request is submitted to BOEM.
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Recall Associated Bond Requests

= User with appropriate role can recall all or individually selected bond request associated
with a change of name, business conversion with name change, or merger.

= Bond requests in Draft, eSign or Prepending status can be recalled.
= The system displays an appropriate message if the bond request cannot be recalled.

To recall an associated bond request, Login and click TIMS Web Company.

Select desired change of name/business conversion or merger and click the corresponding

Submittal ID link. Select the tab.

To recall a single bond request, select the bond request to be recalled and click the

[ % Recal Sngle Bond Rider | o [ Recall Single Bond Request| hytton as appropriate. If the bond
request cannot be recalled, an appropriate message will be displayed.

Click L2% to close the window.

To recall all initiated bond requests click the [0 RecallAlBondRiders| o

[) Recall All Bond Requests| y 1t0n (as appropriate). The following message will be displayed.

) Recall All Confirmation <]

Recalling all Bonds will change the status to Draft allowing for modification.
Only those in eSign or prepending status will be recalled.

Any signatures will be removed from the request.
Cancel

Are you sure you want to recall all Bonds?

Click to confirm the recall. Click to cancel the recall. Recalling a bond request
changes its status to Draft and invalidates all applied signatures.

Bond requests in Draft status remain in Draft status after the recall.

Delete Associated Bond Requests

= User may delete bond requests associated with a change of name, business conversion or
merger.

= Only requests in Draft status can be deleted.
= The system displays a message if a bond request cannot be deleted.

To delete a bond request, Login and click TIMS Web Company.
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Select desired change of name/business conversion/merger request from the displayed list

and click |8 V=~ Detais| Ajternatively click the appropriate Submittal 1D link.

On the displayed page click the tab. From the list in the lower panel,
select the bond request you wish to delete and click the [ &€ Delete Bond Request |1 vion.

Click to confirm or click to discard the deletion.

Withdraw Associated Bond Requests

= User may withdraw bond requests associated with change of name/business conversion
request.

= The system displays a message if a bond request cannot be withdrawn.
To withdraw a bond request, Login and click TIMS Web Company.

Select desired change of name/business conversion request from the displayed list and click

[ ven Detais) - Afternatively click the appropriate Submittal 1D link.

On the displayed page click the tab. From the list in the lower panel,
select the bond request you wish to withdraw and click the fese Withdraw Bond Request| y,;ttop

Click to confirm or click to discard the action. The system displays a message
if the selected bond request cannot be withdrawn.

Access TIMS Web Bonding

To access TIMS Web Bonding application, Login and select TIMS Web Bonding. Bonding
submittals page is displayed.

Click the [Company submittais [ tahy. A sample screen is shown in Figure 25. The [Company Submittais |
tab is identified by red arrow in the figure.




TIMS Web Company - Industry User Guide

TIMS Web

Submittalld

Submittal 1d

2207632
2207532
2207702
2207712

sondng

Manage Submittals | Bonding Functions | Bonding Guidelines | Company Submittals

SubmittalName

Bureau of Ocean Energy Management

test attachment-merger

2200040 sbw_CON_603
2196260 sbw_BCONY_598
2191562 sbw_MRGR_587
2139411 sbw_MRGR_581_2
2189123 shw_CON_581
2138971 sbw_MRGR_581
2138163 sbw_MRGR_579
2186924 sbw MRGR 578 Mov 8

Submittal Name

cancel bond 1
cancel two
cancel three
cancel four

[, View Decision @ History / Details

Status

Received
Received
Received
Received

“

Company Submittals with Dependent Bond Submittals

Company Name

EXXON Name
EXXON Name
EXX0N Name
EXXON Name
EXX0N Name
EXXONn Name
EXXON Name
E£XX0N Name
EXXON Name

Submittal Date

172013
1/7/2013
172013
172013

Company Number |SubmittalStatus |Status Date

00276
00276
00276
00276
00276
00276
00276
00276
00276

Review
Approve
Approve
Withdrawn
Withdrawn
Deny
Deny
Deny
Approve

Submittal Type

Bond Cancellation
Bond Cancellation
Bond Cancellation
Bond Cancellation

01/07/2013
12/07/2012
11/30/2012
11/19/2012
11/16/2012
11/13/2012
11/13/2012
114132012
11/08/2012

Collateral Mumber
104306668
615103276592
615103360325
PreDem2Replace

WebCenter | My Entitlements | Accessiiity +
o-smithk exxon name 01/10/2013

Submittal Type
Company Merger
Change of Name
Business Conversion
Company Merger
Company Merger
Change of Name
Company Merger
Company Merger
Company Merger

Collateral Amount Region

300000 Alaska Region
3000000 Gulf of Mexico Region
300000 Gulf of Mexico Region
1000000 Gulf of Mexico Region

Surety Company
Number

12345
20383
20383
30083

e

Surety Comp|

PRINCIPAL M
TRAVELERS ¢
TRAVELERS {
RLI CORPCR

Select the desired change of name, business conversion or merger from the top panel.
selection, all associated bond requests (if any) will be displayed in the bottom panel.

Figure 25: Bonding Submittals List

Upon

Select desired bond request and click the button. The system displays the bond

request. Alternatively, click the Submittal 1d link.

If the bond request is in Draft or Rework status, user can edit and save the changes.

The associated bond request must be validated for electronic signature, signed and
submitted to BOEM for approval.

The button shown in Figure 25, enables user to view the status changes of a
selected bond request.

Business Conversion

= A qualified company can change company’s Type using TIMS Web Company
application.

= Only users with appropriate role can change their representative company’s Type.

= Appendix A shows required documents for business conversion.

= View affected leases, ROWSs, RUEs and Bonds (optional), or proceed to Initiate
Business Conversion Request.
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Affected Leases, ROWs and RUEs

= Leases, ROWs and RUEs are affected if the business conversion request includes a
change of company’s name.

= No action is required by the user regarding affected Leases, ROWSs and RUEs.

To view affected Leases, ROWs and RUEs, Login TIMS Web.

Select TIMS Web Company and click the tab.

Select the Business Conversion button. Select a Conversion Type from the drop-down list
and click the tab. A sample of the displayed page is shown.

Requirements Lease / ROWs / RUEs Affected Bonds
&, Print Leases/ROWs/RUEs
Affected Leases Affected ROWs Affected RUEs
Fedon Record Title Operating Rights fleaidy ROWs 2yion RUEs
WV GYIf of Mexico Region S @ of Mexico Region ~ qu of Mexico Region
00229 | 609343 | 521920
00841 G13408 521963
00842 G13702 G21966
G02638 G14026 G21954
G02639 G14027 521930
G02643 G14697 G22002
G03594 G14698 G22076
G03958 15988 G22079
G04143 G15989 523555
GO4240 G16017 G23603
G05362 G16018 G23023
G05863 G16033 G23684
GO5863 G16034 G23696
G05871 G16035 G30013
G05389 j G20507 ﬂ G30045
GO5900 b G20508 bl G30045

Figure 26: Business Conversion: Affected Leases, ROWSs, and RUEs

All leases, rights of way, and rights of use and easement for each region are listed. To
expand/collapse the list click triangles identified by red ovals.

Click (E Print Affected Leases/ROWS/RUES 1 print the list. Clicking [[Z.Print Package ] prints
business conversion requirements, Leases, ROWSs, and RUEs and Affected Bonds to user’s
default printer.

Affected Bonds

To view bonds affected by business conversion, Login TIMS Web.

Select TIMS Web Company and click the tab.

Select the Business Conversion button. Select Conversion Type from the drop-down list
and click the tab,
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The displayed page shows active bonds for each affected region. A sample screen is shown in
Figure 27. An active bond has an effective date that has not been terminated, cancelled or

Business Process: { QualUpdate & Change of Mame (% Business Conversion ¢~ Merger 2 Regional Contacts E, Print Package
Requirements Leases{ ROWs[ RUEs
5, Print Affected Bonds
Active Surety Bonds
Collateral
X Surety Collateral Collateral -
Surety Name Region Number Lease/ROW RUE Number Collateral Type |Collateral Category Amount Et;ff;hve
7 Gulf of Mexico Region
AETMA INSURANCE COME.. 20001 G28350 oudl2 Surety Bond ROW -REn 300000 3f28/2012
BANE ONE, LOUISTANA 20583  G283%0 de1059-2 Surety Bond ~ ROW -REn 300000 3/29/2012
BANK ONE, LOUISTANA 20533 ugi2 Surety Bond  Commerical Lease - REn 2000000 3/28/2012
RLI CORPORATION 30083 G32031 2 Surety Bond Commerical Lease - REn 100000 4{25/2012
-
Other Active Bonds
Collateral
Surety Collateral Colateral
Surety Name Region Number Lease ROV RUE Number Collateral Type |Collateral Category Amount E;f:achve
T Gulf of Mexico Region
.5, TREASURY 20049 G28401 456540 Treasury Mote ROW -REn 300000 4f3/2012
L5, TREASURY 20049  G25734 453435 Treasury Mote  Commerical Lease - REn 100000 4f3/2012
U.5. TREASLURY 20045  G31534 4654646 Treasury Note  Limited Lease - REn 300000 4/3/2012
L5, TREASURY 20049 G30121 23432 Treasury Note RUE -REn 300000 4/3/2012

Figure 27: Business Conversion: Affected Bonds

Click to expand the list.

Click R to print the list of bonds to your local printer.

Clicking |Z, print Package | button prints Business Conversion Requirements, active bonds,
Leases, ROWSs and RUEs to user’s default printer.

Initiate Business Conversion Request
Login and select TIMS Web Company.

On the displayed page click the button.

Select Business Conversion Request option. The displayed page is shown in Figure 28.
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Business Conversion

Submittal Information

* Submittal Name: Submittal Description:

Current Company Information:

Company Mame: Shell Offshore Replication Test Company Type: General Partnership
Company Mumber: 00689 State of Incorporation: LA

Business Conversion

Mew Company Name:

* New Company Type: “
#Filing Date (Secretary of State): E"@

% Create Request | ) Cancel |

Figure 28: Initiate Business Conversion

Type Submittal Name and Submittal Description in the fields provided. Submittal Name
must be unique to submittal type. If Submittal Name is not unique, the system will display an
appropriate message.

The system populates Company Type and State of Incorporation for the company and
identifies all regions affected by the request. If Company Type and State of Incorporation are
not available, user must provide the missing data.

If business conversion is accompanied by a new name, a New Company Name must be
entered. The entered company name must be unique and must match exactly the name that
appears on business records and required documents.

Select New Company Type from drop-down list. Type or select Filing Date. Filing Date is
the effective date of the conversion indicated in State Certificate. Filing Date cannot exceed
current date.

Asterisks (*) indicate required fields.

To continue with the request click [ createRequest] T4 cancel the request click [ Cancel]

Upon clicking [2_CreateReauest] Byisiness Conversion Request page, shown in Figure 29, is
displayed.
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Business Conversion Request
o validate  $ submit &, Print < Submittal Listing

Company Details Contacts Attachments Authorized Officials Affected LRRs Affected Bonds
Submittal Information:

Submittal Mame:  dhmsfm Submittal Description:

»| Current Company Information:

Business Conversion & Save (@ Cancel

Mew Company Mame:

* Mew Company Type: Corporation ;l
*Filing Date (Secretary of State): | 7/1/2012 E"@

Affected Regions:  Gulf Pacific Alaska Atlantic []

=
Addrasses(4) Phone Humbers(2) Websites(1)
qp Add 3¢ Delete [ Save () Cancel
Region Address Line 1 Address Line 2 Address Line 3 City State Zip Code Country Address Type  |Primary|Action
Gulf of Mexico Reg... Post Office Box 477 Houston TX | 77210-4778 | United States ~| | Adjudicatic = | €
OEMM Region-wide | 800 W Commerce Re | Suite 445 New Orleans L4 x| 70123 United States +|  Adjudicatc »| &
OEMM Region-wide  P.O, Box 61707 New Orleans LA x| 701611707 UnitedStates »|  Adjudicatic | ¢
Alaska Region P.0. Box 61707 New Orleans LA x| 701611707 UnitedStates »|  Adjudicatic | ¢

Figure 29: Business Conversion Request

= |n addition to changing company’s Type, user may add or alter addresses, phone numbers
and websites for the company. Company Contacts and Authorized Officials may also be
modified if desired. See Maintain Company and subsequent subsections for instructions.

= Clicking L& 522 [saves the request in Draft status.

Proceed to: Invoke Change of Name Bond Riders.

Invoke Change of Name Bond Rider
= For a business conversion without a name change, no bonding action is required.

= |If the business conversion is accompanied by a name change, user with appropriate role
must create Principal Change of Name bond riders for company’s active bonds.

=  Currently TIMS Web Company supports Principal Change of Name bond riders for
Surety bonds only.

To invoke Principal Change of Name bond riders, Login TIMS Web.

Click TIMS Web Company. Select desired submittal and click P2 View Details| Alternatively
click the appropriate Submittal ID link.

Select the tab and click |2 Create Bond Riders| The following message is
displayed.




TIMS Web Company - Industry User Guide

ER, Confirm: Create Bond Riders

Invoking Bonds will create Bond Riders (Principal
Name Change) for each affected bond with the
Company Name blucon. A notification will be sent to
the Principal and Surety to process the bonds
utilizing the Bonding application in TIMS Web. This
process may take a few minutes. To continue, select
0k. To cancel the transaction, select Cancel.

IHI Cancel |

Click to confirm. To cancel the initiation of bond rider click m

Upon confirmation, the system creates a Principal Change of Name bond rider request for
each affected Surety bond and notifies the Principal and the Surety to eSign the bond rider

requests.

Initiated bond riders are displayed in the bottom panel. User may

identified by red oval

in Figure 30, to see all initiated bond riders.

need to click

o validate  $ Submit  El print

Active Surety Bonds

|| Company Details Contacts Attachments Authorized Officials Affected LRRs Affe

Business Conversion Request
< Submittal Listing

B, Print Affected Bonds 5 Create Bond Riders

Collateral
N Sure Collateral Collateral -
Surety Name Region Numlgir Lease ROW RUE Nimber Collateral Type |Collateral Category i ng;a;hve
“J Alaska Region
PRINCIPAL NOT FOUND 12345 022-014-198 Surety Bond Areawide 1000000 4f15/2005
RLI CORPORATION 30088  YDO1B1 1 Surety Bond Lease Speific 50000 452012
L Gulf of Mexico Region
Bond Riders &) Recall AllBond Riders () Recall Single Bond Rider 3§ Delete Bond Request @
Submittal ID Submittal Name Submittal Type Date Created Collateral Amount  |Collateral Mumber  |Region Submittal Status
BCONV 2091920- 10 Bond Rider - CON 5302012 500000 CX538388 Gulf of Mexico Region Draft -
2092112 BCONY 2091920-9 Bond Rider - COM 5/30/2012 500000 CXSTIFT? Gulf of Mexico Region Draft
2092104 BCONY 2091820-8 Bond Rider - COM 5/30/2012 500000 CX568666 Gulf of Mexico Region Draft
2092036 BCONV 2091820-7 Bond Rider - COM 5/30/2012 600000 CX555555 Gulf of Mexico Region Draft
2092088 BCONY 2091520-6 Bond Rider - COM 5/30/2012 500000 CX544444 Gulf of Mexico Region Draft

Figure 30: Business Conversion with name Change - Initiated Bond Riders List

Initiated bond riders must be validated for eSignature. See Validate Associated Bond
Requests for eSignature.

A sample of Principal Change of Name bond rider request is presented in Figure 31.
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Bond Rider Request@ [ Save 8 ) Back |

|E| Attachments

~/Bond Details  Form 0005

Bluewater Wind New Jersey Energy Collateral Mumber: 456546 Collateral Category:
o LLc Collateral Type  Treasury Note Collateral Amount:
Prindpal Number: 15002 Lease/ROV/RUE: G28401 Effective Date:

Surety Mame:  U.S. TREASURY Region: Gulf of Mexico Region
Surety Number: 20049

Principal Name:

~|/Bond Rider Option(s)
*Effective Date: | 4/5/2012 E"(})

Increase Bond Amount Decrease Bond Amount Change Mame of Principal O Assumption of Liabilities
~|Change Name of Principal

Bluewater Wind New Jersey Energy LLC w

+f Validate for eSignature | £

ROW - REn
$300,000
4/3/2012

Figure 31: Principal Change of Name Bond Rider

All bond riders associated with business conversion with name change must be signed by
both the Principal and the Surety before validation of the request. Validation fails if required
signatures have not been applied or at least one bond rider for each affected bond has not

been created. See eSign Associated Bond Requests.

= After required signatures are applied, bond riders are updated to Prepending status.

= The business conversion request can be validated after associated bond riders are in

Prepending status.

= User has the option to recall all or individually selected bond rider. See Recall

Associated Bond Requests.

= User has the option to delete associated bond riders. See Delete Associated Bond

Requests.

Proceed to: Validate and Submit Business Conversion Request.

Validate and Submit Business Conversion Request

= All required attachments must have been uploaded.

= All Principal Change of Name bond riders (if applicable) must be in Prepending status.

= User must have appropriate role to validate and submit the request.

To validate the request, Login and click TIMS Web Company.

Select desired business conversion request form the list and click 2 View Details) Alternatively

click the appropriate Submittal 1D link.
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On Business Conversion Request page click the button. Successful validation is
acknowledged by the system. If validation fails, the system displays an appropriate message
and indicates reasons for the failure.

Click The system will acknowledge successful submission. Once the request is
submitted to BOEM the system updates the request to appropriate status. Draft submittals are
updated to Pending and Rework submittals are updated to Resubmit status.

The request cannot be edited while in Pending status. To modify a request in Pending
status, user must first recall the request. After recall, the request is updated to Draft status
and can be modified. See Recall Submittals.

Bond riders associated with the business conversion, must be reviewed by BOEM
Reviewers from all regions affected by the request.

Upon approval of the business conversion request by Approvers from all affected
regions, the system updates the request to Approved status; generates the approval letter
and qualification card and sends a notification to the Submitter.

BOEM approval date becomes termination date for company’s old type. The effective
date for the new type is determined by the Secretary of State of the state of filing.
Existing company records are archived in EDMS and company records reflecting
company’s new type (and new name if applicable) are created by the system.

If Business Conversion request is denied by BOEM Reviewer, reasons for denial along
with denial notification is sent to the Submitter.

Edit Business Conversion Request

Login and click TIMS Web Company. Select desired submittal and click the |£1 e Detais

Business conversion request can be edited by user with appropriate role.
Only requests in Draft Returned/Rework status can be edited.
To modify requests in Pending status, see Recall Submittals.

button. Alternatively click the appropriate Submittal 1D link. Selected request is displayed.

To modify the New Company Name (if applicable), click the button located in the
Business Conversion pane, identified by red arrow in the figure below.
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Business Conversion Request
o validate | & Submit | 5, print | < Submittal Listing

Company Details Contacts Attachments Authorized Officials Affected LRRs Affected Bonds
Submittal Information:

Submittal Name:  test sh bconv type 000 Submittal Description:

3| Current Company Information:

Business Conversion H save @Cancel /
MNew Company MName: /
*New Company Type: | Limited Partnership v
*Fiing Date (Secretary of State): | 3282012 By
Affected Regions:  Guif pacific [ Alzska atantic [

b

Addresses(3) Phone Numbers(1) Websites(1)
n* Add x Delete [ Save @Cancel

Figure 32: Update Business Conversion Request

If bonds were associated with the old name, they will be deleted after the name change. User
must create new bond requests with the New Company Name.

Click to confirm or click to cancel the name change. Upon clicking type the
New Company Name in the designated field. The system displays an appropriate message if

the New Company Name is not unique. If thel Z |button is absent, type over the old name
and click L& 5ave |

= To modify New Company Type, select new type from the drop-down list and click

= To modify Filing date, click the button and select desired date or type over the
existing date. Filing Date cannot exceed current date.

= Update/edit Addresses if desired. To edit click the corresponding tab.

= Update/edit Phone Numbers if desired. To edit click the corresponding tab.

= Update/edit Website if desired. To edit click the corresponding tab.

= Update/edit Contacts if desired. To edit, click the corresponding tab.

= Update/edit Authorized Officials if desired. To edit, click the corresponding tab.

= To update attachments, see Update Attachments.

Once completed, click the button located in the Business Conversion pane to save
the changes.
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Change of Name

A qualified company can change company’s name using TIMS Web Company
application.

= Only users with appropriate role can initiate change on name request on behalf of their
representative company.

= [|nstructions on how to view required documents for change of name are outlined here.

= |If desired, view Affected Leases, ROWs and RUEs, and Bonds, or proceed to Initiate
Change of Name Request.

Affected Leases, ROWs and RUEs

To view Leases, ROWs and RUEs affected by company’s change of name, Login TIMS
Web.

Select TIMS Web Company and click the tab.

Select Change of Name button and click IMEENEEIEELITE. Company’s Leases, ROWSs
and RUEs are shown for each Region. A sample is shown.

Company Submittals | Company Information | Requirements

Business Process: { QualUpdate % Change of Name ~ Business Conversion £~ Merger 2 Regional Contacts B, Print Package

Leases/ ROWs/ RUEs Affected Bonds

5, Print Affected Leases/ROWSs/RUEs

Affected Leases Affected ROWs Affected RUES
Region Record Title Operating Rights N ROWs Region RUEs
£ Gulf of Mexico Region of Mexico Region [=- Gulf of Mexico Region
00229 {
00g41
00g42
G02638
G026338
G02643
G03594
603958
G04143

Figure 33: Change of Name: Affected Leases, ROWSs, and RUEs

Make sure to click triangles, identified by red oval, to expand the list.

Click (= Print Affected Leases/ROWS/RUES 1 hrint the list. Clicking [ print Package ] prints

change of name requirements, Leases, ROWSs, and RUEs and Affected Bonds to user’s
default printer.

= Leases, ROWs, and RUEs updates are done upon approval of the request.
= No action is required by the user regarding affected leases, ROWs and RUEs.
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Affected Bonds
To view a list of bonds affected by the change of name request, Login TIMS Web.

Select TIMS Web Company and click the tab.

Select Change of Name button and click | Affected Bonds J gits system displays all active
Surety bonds affected by the change of name request for each affected region. An active
bond has an effective date that has not been terminated, cancelled or replaced. A sample
screen is shown. Make sure to lick the to expand the list. The expand/collapse buttons
are identified by red ovals in the following figure.

Business Process: ¢ Qual Update % Change of Name ¢ Business Conversion & Merger & Regional Contacts IE‘ Print Package
Requirements Leases/ ROWs/ RUES At
5, Print Affected Bonds
Active Surety Bonds
Collateral
X Surety Collateral Colateral N
Surety Name Region Number Lease/ROW RUE Number Collateral Type |Collateral Category Amount ng;e;hve
®3ulf of Mexico Region
AETMA INSURANCE COMB. 20001 628390 oug12 Surety Bond ROW -REn 300000 3/28/2012
BAMK ONE, LOUISTANA 20583 628390 de1053-2 Surety Bond ROW -REn 300000 3/29/2012
BAMK ONE, LOUISTANA 20583 ougl2 Surety Bond Commerical Lease - REn 2000000 3/28/2012
RLI CORPORATION 30088 G32031 2 Surety Bond  Commerical Lease - REn 100000 4/25/2012
Al
Other Active Bonds
Collateral
X Surety Collateral Coliateral -
Surety Name gion T Lease/ROW RUE Number Collateral Type |Collateral Category i Ezf;eechve
ulf of Mexico Region
.5, TREASUR. 20049 628401 456546 Treasury Note ROW -REn 300000 4/3f2012
.5, TREASURY 20049 G25734 453435 Treasury Note  Commerical Lease - REn 100000 4/3/2012
U.5. TREASURY 20043 G31534 4654546 Treasury Note  Limited Lease - REn 300000 4{32012
U.S. TREASURY 20049 630121 23432 Jreasury Note RUE-REn 300000 4432012

Figure 34: Change of Name: Affected Bonds

User may click ' = Print Affected Bonds 1, nrint the list to his local printer.

Click the [ Company submittals | tahy to go back to submittals list.

Initiate Change of Name Request

To change the name of a qualified company, Login TIMS Web. Select TIMS Web
Company.

Click and select Change of Name Request option. The displayed page is
shown.
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Change of Name

Submittal Information

= Submittal Name: Submittal Description:

Current Company Information:

Company MName: Shell Offshore Replication Test Company Type: General Partnership
Company Mumber: 00689 State of Incorporation: LA

Change of Name
*Mew Company MName:

* Filing Date (Secretary of State): |'_5"a_)

3 Create Request | I} Cancel |

Figure 35: Initiate Change of Name

Enter Submittal Name and Submittal Description in designated fields. Submittal Name must
be unique to submittal type. The system displays an appropriate message if Submittal Name
is not unique. Submittal Description is optional.

The system populates Company Type and State of Incorporation for the company and
identifies all regions affected by the request. If Company Type and State of Incorporation are
not available, user must provide the missing data.

Type New Company Name and Filing Date in the fields provided. The New Company
Name must be unique; spelling, upper or lower case and punctuation, must match exactly the
name that appears on business records and required documents for the request to be accepted.

Filing Date is the effective date of the change of name indicated in State Certificate. Filing
date cannot exceed current date. Asterisks (*) indicate required fields.

To cancel change of name request click To continue with the request click
[ & create Request The Change of Name Request page is shown in Figure 36.
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Change of Name Request

5, print < Submittal Listing

Company Details Contacts Attachments Authorized Officials Affected LRRs Affected Bonds

Submittal Information:

Submittal Name: change of Name 1 Submittal Description:
»| Current Company Information:

Change of Name
*Mew Company Mame:  Shel Offshore Replication Test
*Filing Date (Secretary of State):  4/15/2012
Affected Regions: Guif ] pacific [ Alaska 4] adantic [

b

Addresses(3) Phone Numbers(1) Websites(1)
Region Address Line 1 Address Line 2 Address Line 3 City State Zip Code Country Address Type  |Primary |Action
Alaska Reninn P.0. Rox 576 Hruiston Y TINA-N576  Lnited States Mailinn

Figure 36: Change of Name Request

Change of Name Request page shows Company Details, Contacts, Attachments, Authorized
Officials and Affected Bonds tabs.

Clicking saves the request in Draft status.

= User may add or alter addresses, phone numbers and websites for the company.

= Company Contacts and Authorized Officials may also be modified if desired. To modify,
click appropriate tabs.

= See Maintain Company and Update Authorized Officials for instruction.

Proceed to: Invoke Change of Name Bond Riders.

Invoke Change of Name Bond Riders

= Active bonds affected by a change of name request require Principal Change of Name
bond riders.

= Currently TIMS Web Company application supports Principal Change of Name bond
riders for Surety bonds only.

To invoke Principal Change of Name bond rider for Surety bonds, Login and click TIMS
Web Company.

Select desired request and click Alternatively, click the appropriate Submittal
ID link.

Click the tab. Affected bonds for each region are displayed.

Click the | Create Bond Riders| ta jdentified by red arrow in Figure 37.




TIMS Web Company - Industry User Guide

Change of Name Request
o Validate % Submit 5, Print < Submittal Listing
Company Details Contacts Attachments Authorized Officials Affected LRRs Affected Bonds
(B} Print Affected Bonds (3] Create Bond Rjders\
Active Surety Bonds
Collateral
Sure Collateral Collateral -
Surety Mame Region Numltj:ir Lease/ROW/RUE Number Collateral Type |Collateral Category i SZF:;IJVE ‘
" Gulf of Mexico Region
AETMA INSURANCE COME.. 20001 G28390 oudl2 SuretyBond  ROW -REn 300000 3282012
BANK OME, LOUISIANA 20583  G28390 de1059-2 SuretyBond  ROW -REn 300000 3f29/2012
BANK ONE, LOUISIANA 20583 0ug12 Surety Bond Commerical Lease - REn 2000000 3/28/2012
RLI CORPORATION 30088  G32031 2 Surety Bond Commerical Lease - REn 100000 4f25/2012
|
Other Active Bonds- Please upload supplemental attachments (on the Attachments tab)
Collateral
Sure Collateral Collateral -
Surety Mame Region Numltj:ir Lease,"RO‘\".n’.."RUE‘NumbEr Collateral Type |Collateral Category i Ef::echve ‘
7 Gulf of Mexico Region -
U.5, i VTR R 456546 Treasury Note ROW -REn 300000 432012
Bond Riders | Recall All Bond Riders | | ) Recall Single Bond Rider] 3¢ Delete Bond Request
Submittal ID Submittal Name |Submittal Type |Date Created |Co\|atera| Amount |Co\|atera| Number |Region |Submit‘ta| Status
308757 CoN 2108655- 4 Bond Rider -CON  7/2/2012 100000 2 Gulfof Mexico Region  Draft
2108729 CON 2108655- 3 Bond Rider - COMN~ 7/2/2012 2000000 0ug12 Gulf of Mexico Region Draft
2108721 CON 2108655- 2 Bond Rider - COM 722012 300000 dei059-2 Gulf of Mexico Region Draft
2108713 CON 2108655- 1 Bond Rider - COM 722012 300000 ougl2 Gulf of Mexico Region Draft

Figure 37: Change of Name Request: Initiated Bond Riders List

Upon clicking, the following message will be displayed.

ER, Confirm: Create Bond Riders

Invoking Bonds will create Bond Riders (Principal
Mame Change) for each affected bond with the
Company Name sog. A notification will be sent to the
Principal and Surety to process the bonds utilizing
the Bonding application in TIMS Web. This process
may take a few minutes. To continue, select Ok. To
cancel the transaction, select Cancel.

m Cancel |

Click the button to confirm the action. Click to cancel the action.

Upon user’s confirmation, the system creates a bond rider request for each affected Surety
bond and saves the bond rider in Draft status.

The list of initiated bond riders appears in the lower panel of the screen. User may need to
click identified by red oval in Figure 37, to see the list.

Notifications are then sent to the Principal and the Surety that bond riders await their
signature.

= All bond riders must be validated for eSignature. See Validate Associated Bond
Requests for eSignature.
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= All bond riders must be signed by both the Principal and the Surety. See eSign
Associated Bond Requests.

= All bond riders must be submitted to BOEM. Upon submission to BOEM, bond riders
will be updated to Prepending status.

= The change of name request can be validated after bond riders are in Prepending status.

= User has the option to recall all bond riders or individually selected bond rider. See
Recall Associated Bond Requests.

= User has the option to delete associated bond riders. See Delete Associated Bond
Requests.

Proceed to: Validate and Submit Change of Name Request.

Validate and Submit Change of Name Request

= All required attachments must have been uploaded.
= All bond riders must be in Prepending status.

To validate the request, Login and click TIMS Web Company.

Select desired change of name request and click P2 View Details) Alternatively click the
appropriate Submittal 1D link.

On Change of Name Request screen, click | & Validate | [|f validation fails, the system
displays a message indicating reasons for the failure. Correct the errors and validate again.

Upon successful validation click After the request is successfully submitted, the
system updates the request to appropriate status. Draft submittals are updated to Pending
status and Rework submittals are updated to Resubmit status.

= The change of name request cannot be altered while the request is in Pending status. To
modify the request in Pending status, user must first recall the request. After the recall,
the request is updated to Draft status and can be modified. See Recall Submittals.

= Upon approval of the change of name request by Approvers from affected regions, the
system updates the request to Approved status; generates the approval letter and
qualification card; and sends a notification to the Submitter.

= BOEM approval date becomes termination date for company’s old name. The effective
date for company’s new name is determined by the Secretary of State of the state of
filing. Existing company records are archived in EDMS and company records reflecting
company’s new name are created by the system.

= |f change of name request is denied by BOEM Reviewer, reasons for denial, is
communicated to the Submitter.
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Edit Change of Name Request

\ > = New Company Mame: Mew Pisces

= Change of name requests can be edited by users with appropriate role.
= Only requests in Draft Returned/Rework status can be edited.
= To modify requests in Pending status, see Recall Submittals.

Login and click TIMS Web Company. Select desired submittal from the displayed list and

click the |2 ven Betais] hutton. Alternatively click the appropriate Submittal 1D link. Selected
request is displayed.

To modify the New Company Name, click the & Ibutton located in the Change of Name
panel and follow the screen prompt. If the | Z |button is absent, type over the old entry and

click the button located in the same panel. The panel is identified by red arrow in
Figure 38.

Change of Name Request
of Validate  $ Submit = Print < Submittal Listing

Company Details Contacts Attachments Authorized Officials Affected LRRs Affected Bonds

Submittal Information:

Submittal Name: CONB22 Submittal Description:  Change of Name Request
| Current Company Information:

Required Additional Company Information:

Company Type: Corporation State of Incorporation:  FL

Change of Name H Save () Cancel

*Filing Date (Secretary of State):  |g/22/2012 E;"(g
Affected Regions:  Gulf Padfic [| Alaska [] Atantic []

==
Addresses(4) Phone Numbers(0) Websites(0)
4 Add x Delete [ Save @Czncel
Region Address Line 1 Address Line 2 Address Line 3 City State Zip Code Country Address Type  |Primary | Action
Gulf of Mexico Reg || 3350 N. Causeway 1| Suite 1510 TEST address line 3 ||| Metairie La =8| 7o002 ;I Mailing ;I C
Alaska Region 3850 N. Causeway E | Suite 1510 TEST address ine 3 |Metairie La = [70002 =l [Maling =] €

Figure 38: Update Change of Name Request

The system displays an appropriate message if the New Company Name is not unique.

If bond riders are associated with the old name, they will be deleted after the name change.
User must create new bond riders for the new name.

To modify Filing date, click the button and select desired date or type over the existing
date. Filing Date cannot exceed current date.

To update company’s Contacts, Attachments, Authorized Officials, Addresses, Phone

Numbers or Websites, click appropriate tabs. Once changes are applied, click For
complete instructions see Edit Maintain Company Request and Update Authorized
Officials.
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Merger

Companies or entities can submit a merger request through TIMS Web Company application.
Merger request must be initiated by the surviving company. Companies involved in the
merger must be BOEM qualified companies. User representing the surviving company must
have appropriate role to initiate a merger request. We refer to the non-surviving company as
the “merging company”.

Please note the following:

= Surviving company must assume all financial obligations of the merging company.

= Surviving company must secure all existing liabilities (their own and those belonging to
the merging company) by creating new bonds, other forms of financial assurance, and/or
bond riders.

= All bond requests associated with the merger must be processed to completion, i.e., be in
Prepending status, before the merger request can be validated.

= All merging company’s active bonds must be terminated or cancelled through TIMS Web
Company application. An active bond has an effective date that has not been terminated,
cancelled or replaced.

= If the merger accompanies a change of surviving company’s name, Principal Change of
Name bond riders must be invoked through TIMS Web Company application. Currently
TIMS Web Company supports Change of Name bond riders for Surety bonds only.

= |t is recommended that the required Principal Change of Name bond riders be invoked
after all bonding obligations have been assumed by the surviving company.

= To view required attachments for merger see Other Requests.

= |If desired, view Affected Leases, ROWs and RUEs, DOOSs and Bonds, or proceed to
Initiate Merger Request.

Affected Leases, ROWSs, and RUEs

To view merging company’s leases, ROWs and RUEs affected by the merger, Login and
select TIMS Web Company.

Click the tab. On Business Process page select Merger and click

[_Select s Meraing Company | Make sure to click the triangle, identified by red oval, to expand the
drop-down list.

Enter complete or partial Company Number or Company Name in appropriate field and press

the Enter key. The list is sorted accordingly. Click the button corresponding to the
desired merging company.
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Click MMM The system displays a list of merging company’s leases (including
Record Title and Operating Rights), ROWs and RUEs for each affected region. A sample
screen is shown.

Bureau of Ocean Energy Management WebCenter | My Entitiements | Accessibilty -
TIMS Web o-smithk Katie's Oil & Gas, P 10/26/2012

company

Company Submittals | Company Information | Requirements

Business Process: { QualUpdats  Change of Name ¢ Business Conversion & Merger 2 Regional Contacts &, Print Package
~| Merger
Select a Merging Company

Merging Company: Plains Exploration & Production Company (PXP)
Merging Company Number: 02702

Leases/ ROWs/ RUEs Affected Bonds DOO

(5}, Print Leases/ROWSs/RUEs

Affected Leases Affected ROWs Affected RUEs
Company/Region Record Title Operating Rights agpany Region ROWs Company/Region RUEs
*# Plains Exploration & Production @ g Exploration & Producti [+ Plains Exploration & Producti

fi# Gulf of Mexica Region

00310
616762
G16772
621665
21686
521668
621669
G22354
522355
622356
522360
622712
622966
G25136

Figure 39: Merger - Affected Lease, ROWs and RUEs

Click E Print Leases/ROWs/RUEs | tg print the list.

= Upon approval by BOEM, affected leases, ROWs and RUEs are manually updated by
BOEM Reviewers.

= No action is required by the user regarding affected leases, ROWs and RUEs.

Affected Bonds
To view active bonds of a merging company, Login TIMS Web.

Select TIMS Web Company and click the tab.

Select Merger and click [_Select a Merging Company | | ocate desired merging company from the

drop-down list and click the corresponding button. To search for desired company,
enter complete or partial Company Number or Company Name then press the Enter key.

Click the tab. All active Surety bonds of the merging company will be
displayed. A sample is shown.
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Bureau of Ocean Energy Management WiebCenter | My Entitlements | - Accessibiity =
TIMS Web o-smithk Katie's Oil & Gas, LP 10/26/2012

company

Company Submittals | Company Information | Reguirements

Business Process: { QualUpdate " Change of Name ¢ Business Conversion {* Merger &, Regional Contacts B, print Package

~| Merger

Select a Merging Company
Merging Company: Plains Exploration & Production Company (PXP)
Merging Company Number: 02702

teccdsonts QTN
5, print Affected Bonds
Active Surety Bonds

Collateral
Region Surety Name i‘:ﬁl&;r Lease/ROW/RUE SE:!:;::E‘ Collateral Type |Collateral Category g;‘fﬁ?l Sff;acﬁve
ate
'/ Gulf of Mexico Region
U. 5. SPECIALTTY INSURA 21516 B001663 Surety Bond Areawide $3,000,000  7/1/2005
RLI INSURANCE COMPANY 20648 RLB0011406 Surety Bond Areawide - node $300,000 3f24/2008
i Padfic Region
PRINCIPAL NOT FOUND 12345 B000529 SuretyBond  Areawide - node §300,000 5/10/2004
TRAVELERS CASUALTY AN_. 20383  P00316 400128437  Surety Bond Supplemental - Lease Specific  $1,250,000  7/28/2004
TRAVELERS CASUALTY AN... 20383  POD315 40028437  Surety Bond Supplemental - Lease Specific  §1,250,000  7/28/2004
TRAVELERS CASUALTY AN_. 20383  P00450 400128437  Surety Bond Supplemental - Lease Specific  $1,250,000  7/28/2004
TRAVELERS CASUALTY AN... 20383  POD451 40028437  Surety Bond Supplemental - Lease Specific  §1,250,000  7/28/2004
TRAVELERS CASUALTY AN... 20383  PO0441 400)Z8437 SuretyBond  Supplemental - Lease Spedfic  §1,250,000  7/28/2004
TRAVELERS CASUALTY AN... 20383  POD440 40028437  Surety Bond Supplemental - Lease Specific  §1,250,000  7/28/2004
TRAVELERS CASUALTY AN... 20383  PO0437 400)Z8437 SuretyBond  Supplemental - Lease Spedfic  §1,250,000  7/28/2004
TRAVELERS CASUALTY AN... 20383  PO0447 400128437  Surety Bond Supplemental - Lease Specific  $1,250,000  7/28/2004

Figure 40: Merger: Affected Bonds

Click (= Print Affected Bonds 1, 1int the [ist.

Affected DOOs

User representing the surviving company may view designated operators affected by the
merger.

To view Designation of Operators (DOOs), Login TIMS Web.

Select TIMS Web Company and click the [ Requirements |ap

Select the Merger option and click [_Sslect 2 Merging Company |

Locate desired merging company from the drop-down list and click the corresponding
button. To search for desired company, enter complete or partial Company Number or
Company Name in the field provided then press the Enter key.

Click the m tab. All DOOs for the merging company are displayed for each affected
region. Make sure to click triangles, identified by red oval, to expand items. A sample is
shown.



TIMS Web Company - Industry User Guide

WebCenter | My Entilements | Accessiblity +

Bureau of Ocean Energy Management
o-smithk  Katie's Oil & Gas, LP 10,/25/2012

TIMS Web

o

Company Submittals | Company Information | Requirements

Business Process: ( QualUpdate { Change of Name {~ Business Conversion (% Merger & Regional Contacts (), print Package

~| Merger

Select a Merging Company
Merging Company: Plains Exploration & Production Company (PXP)
Merging Company Number: 02702
Requirements Leases/ ROWs/ RUEs Affected Bonds DOO

&, Print Affected DOO

Company /Region/Lease /Area Block Prot | Owner Number Owner Name Operator Number  |Operator Name Lease Description  [Record Type

Exploration & Production Com..
[ G of Mexico Region

N”

Figure 41: Merger — Affected DOOs

User may print DOO list by clicking (= Print Affected D00 Tpe | & print Packaas | hytton prints
merger Requirements, affected Leases, ROWSs, RUEs, affected bonds and DOOs.

Initiate Merger Request

= TIMS Web Company application supports merging of two companies only (surviving
company + merging company).

= To merge with multiple companies, the surviving company must submit multiple merger
requests, one merging company at a time. The first merger request must be approved
before the next merger can be submitted to BOEM.

To initiate a merger request Login TIMS Web. Select TIMS Web Company.

Click and select Merger Request option. The displayed screen is shown in
Figure 42.

Company Merger

Submittal Information

* Submittal Mame: Submittal Description:

Surviving Company Information:

Company Mame: Shell Offshore Replication Test Company Type: General Partnership
Company Mumber: 00689 State of Incorporation: LA
Merger

Select a Merging Company

*Merging Company:
Merging Company Mumber:

* Merger Filing Date (Secetary of State): E"e

Mew Company Name:

Filing Date (Secretary of State): [5"@

3» Create Reguest | i) Cancel

Figure 42: Initiate Merger
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Enter Submittal Name and Submittal Description. Submittal Name must be unique. If a
unique Submittal Name is not entered, the system will display an appropriate message.
Required fields are indicated by asterisk (*).

The system populates Company Type and State of Incorporation for the surviving company
and identifies all regions affected by the request. If Company Type and State of
Incorporation are not available, user must provide the missing data.

Click | Select a Merging Company | From the displayed list, select the merging company and
click the corresponding button. A sample is shown.

/ Please select a merging company: @
MmsCompanyMum BusAscMame Select
15166 gttt ﬂ ~
15156 kopl ﬂ
03209 'noor mad' ﬂ
55355 00000000a ﬂ
0ooa7 10th OCS Oil and Gas Lease Sale... ﬂ

Figure 43: Select Merging Companies

To filter the list shown in Figure 43, enter complete or partial Company Number or Company
Name in the field provided then press the Enter key.

Select Merger Filing Date using the button. Merger Filing Date is the effective date of
the merger indicated in State Certificate. Merger Filing Date cannot exceed current date.

If the merger accompanies a change of company name, enter New Company Name and
select change of name Filing Date. The New Company Name must be unique; spelling,
upper or lower case and punctuation, must match exactly the name that appears on business
records and required documents for the request to be accepted. Filing Date is the effective
date of the change of name indicated in State Certificate. Change of name Filing Date cannot
exceed current date.

Click | 2 Create Reauest |1, continue or click to cancel the request.

Upon clicking [2 Create Request | the system displays Company Merger Request page, shown
in Figure 44,
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Company Merger Request

151 Print ‘1:' Approval Documents < Submittal Listing
Company Details Contacts Attachments Authorized Officials Affected LRRs Affected Bonds Affected DOOs D00 Attachments
Submittal Information:

Submittal Mame: report change2 Submittal Description:
*| Surviving Company Information:

Merger
*Merging Company Mame: MOX Gulf of Mexico, LLC
*Merging Company Number: 02377
*Merger Filing Date (Secretary of State): 6fi1f2012

Affected Regions:  Gulf Pacific [] Alaska [] Atiantic []

New Company MName: Filing Date (Secretary of State):
&
Addresses(4) Phone Numbers(2) Websites{1)
Region |Address Line 1 |Address Ling 2 |Address Line 3 |C\ty State Zip Code Country |Address Type |Pr|mary|Achon
Gulf of Mexico Reg... Post Office Bax 4778 Houston ™ 77210-4778  United States Adjudication A...
OEMM Region-wide 800 W Commerce Rd, Suite 445 New Orleans LA 70123 United States Street o
OEMM Region-wide  P.0. Box 61707 New Orleans LA 70161-1707  United States Mailing o
Alaska Region P.0. Box 61707 MNew Orleans LA 70161-1707  United States Adjudication A... €

Figure 44: Company Merger Request
= Company Details is the default screen.

= User may add or alter addresses, phone numbers and websites for the company. To
modify, click the appropriate tab.

= Company Contacts and Authorized Officials may also be modified if desired. To modify,

click the appropriate tab. See Maintain Company and Update Authorized Officials for
instructions.

= Once desired changes are applied, click . The merger request is saved in Draft
status.

Proceed to: DOO Attachments.

DOO Attachments

For merger requests, user with appropriate role can attach the Designation of Operator
(DOO) documents by lease.

Login and click TIMS Web Company.

Select desired merger request and click . Alternatively, click the appropriate
Submittal ID link.

Click the tab. The displayed page shows all leases affected by the

merger. A sample screen is shown in Figure 45. Make sure to click to expand individual
item. Click the |k Expand All |button to expand all items.
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Company Merger Request
o validate % Submit &, Print < Submittal Listing
[ Company Details Contacts Attachments Authorized Officials Affected LRRs Affected Bonds Affected DOOs D
T Expand All | ) Collapse Al |
Company /Region/ease /Area Block Prot | Attachment MName View File [Upload Date] Update File  |Delete
% Shell Gulf of Mexico Inc.-02117
W Gulf of Mexico Region
7 00777
7 SM/ 22/LA3A
t+ Add Attachment
£2) aD0011Junel2Doc.pdf
& |oorr7 0077 0612 B =Y
ﬂ a07JulyTestDoc.pdf
w72 120702 JE ] &)
7 00778
7 5M/ 23/LA3A
t+ Add Attachment
£2) aD0011Junel2Doc.pdf
00778 - 00778
A [20 12-06- 12] E @
7 G26252
7 MC/ 391/NH16-10
t+ Add Attachment
. ~ £2) aD0011Junel2Doc.pdf
& |sae252- 26252 0612 B =Y
7 G26253
7 MC/ 392/NH18-10
t+ Add Attachment |

Figure 45: DOO Attachments

Select a lease and click the corresponding [ b Add Attachment | hytton.

Enter the DOO attachment name. Click _B=%==-. tq select the PDF file to upload. Once the file
is selected, click . Alternatively, click to cancel the upload.

= At least one attachment must be uploaded for each affected lease.

= The Lo Add Attachment | hytton can be invoked multiple times to upload multiple DOO
attachments.

= All required attachments must be uploaded in similar fashion

= DOO Form MMS-1123 and a PayGov receipt are required as one attachment or as
separate attachments.

= All attachments must be in PDF.
Proceed to: Invoke Bond Processes.

Invoke Bond Processes
= Merging company is the non-surviving company.
= All merging company’s liabilities must be covered by the surviving company.

= All merging company’s active bonds must be terminated or cancelled by the surviving
company.

= All necessary bond requests due to the merger must be initiated via TIMS Web Company
application in order to be associated with the merger request.
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To invoke bond processes for affected bonds, Login and click TIMS Web Company.

Select desired merger request and click ) view Details] Alternatively, click the appropriate
Submittal ID link.

Click the tab on the displayed page. A sample screen for Oil and Gas
industry is shown. In addition to New Bond and Indemnity Agreement as seen in Figure 46,
other functions including Insurance Policy, Certificate of Deposit, Investment Grade
Securities, and Trust Agreement are available for Renewable Energy industry.

Company Merger Request
o validate 3 Submit E, Print < Submittal Listing

Company Details Contacts Attachments Authorized Officials Affected LRRs

/ E, Liabilities Report E, Print Affected Bonds &Camelf Terminate Merging Company Bonds =il Bond Riders for Name Change

~| Provide Sufficient Bonding Coverage for all Liabilities
New Bond 2028 New Bond 2028a New Bond 2030 Indemnity Agreement Bond Rider

Bonding Submittals ) Recall All Bond Requests ) Recall Single Bond Request 3¢ Delete Bond Request

Submittal ID |5ubmitra| MName |5ubmitra| Type |Dare Created |COIIatEraI Amount |Collateral MNumber |Regi0n |5ubmitra| Status
2091509 MRGR 2091708- 10  Bond Rider - CON 5/30/2012 $500,000 CX588888 Gulf of Mexico Region Draft
2091501 MRGR 2091708- 9 Bond Rider - CON 5/30/2012 £500,000 CXS77777 Gulf of Mexico Region Draft
2091893 MRGR 2091708- 8 Bond Rider - CON 5/30/2012 £500,000 CXS66666 Gulf of Mexico Region Draft
2091885 MRGR 2091708-7  Bond Rider - CON 5/30/2012 $600,000 CX555555 Gulf of Mexico Region Draft
2091877 MRGR 2091708-6  Bond Rider - CON 5/30/2012 §500,000 CX544444 Gulf of Mexico Region Draft
2091869 MRGR 2091708-5  Bond Rider - CON 5/30/2012 £500,000 CX533333 Gulf of Mexico Region Draft
2091861 MRGR 2091708-4  Bond Rider - CON 5/30/2012 £50,000 1 Alaska Region Draft
2091853 MRGR 2091708- 3 Bond Rider - CON 5/30/2012 £3,000,000 sp5112012 Gulf of Mexico Region Draft
2091845 MRGR 2091708-2  Bond Rider - CON 5/30/2012 £300,000 Ti0 Gulf of Mexico Region Draft
2091837 MRGR 2091708-1  Bond Rider - CON 5/30/2012 §1,000,000 022-014-198 Alaska Region Draft

Figure 46: Merger Bond Processes — Oil and Gas

. T =N R . .
To view existing liabilities click [ =252 R=Rot | i entified by red arrow in the preceding

figure. Merging company’s leases, ROWs or RUEs that require coverage by the surviving
company are listed in Liabilities Report. It may take the system a few minutes to bring up
the Liabilities Report.

A sample of the Liabilities Report is shown in Figure 47.
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Liabilities Report

Merging Company: 02702 Plains Exploration & Production Company
Surviving Company: 03279 Katie's 0il & Gas, LP
Submittal ID: 2162135

General Bonds

Lease/ROW Area Block Uncovered
Number Operator Number and Name Code Number Type Liability
P00320 02702 Plains Exploration & Produ EXD $200, 000
P00322 02702 Plains Exploration & Produ NOP $50,000
P0O0437 02702 Plains Exploration & Produ EXD £200, 000
P0O0438 02702 Plains Exploration & Produ i (0] $50,000
P00440 02702 Plains Exploration & Produ EXP $200,000
PO0441 02702 Plains Exploration & Produ DEV 5500, 000
P00444 02702 Plains Exploration & Produ NoP 550,000
P00460 02702 Plains Exploration & Produ NoP 550,000
P00464 0z702 Plains Exploration & Produ NOP 350,000

Supplemental Bonds

Lease/ROW/RUE Area Block Decommissioning Uncovered
Number Operator Number and Name Code Number Type Liability Liability
P00315 02702 Plains Exploration & Produ DEV $71,274,000 $62,524,000

Figure 47: Liabilities Report

Merging company’s liabilities (if any) will be listed under General Bonds and
Supplemental Bonds. The surviving company must create appropriate bond request(s) to
cover the amount.

Bond requests appropriate to oil and gas are enabled for users representing oil and gas
industry and bond requests appropriate to renewable energy are enabled for users
representing renewable energy industry only.

The following bonding functions are available:

New Bond 2028
Follow Login steps described in Invoke Bond Processes.

To initiate a 2028 bond request click the [lew Bond 2028] button. Enter Submittal Name and
click [ & Create Request] Sybmittal Name must be unique to submittal type. To discard the

bond request click the button.

Refer to TIMS Web Bonding Industry User Guide: The 2028 Bond Form to learn how to
complete the form. User must click the button to save entries.
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After completing the bond form, click the |_% Validate for eSignature | ;tt0n [ocated at the
bottom of the page. User may need to scroll down to see the button.

Upon successful validation, the system notifies appropriate signatories that a bond request
awaits their signature.

If user is an authorized signatory, he may scroll down the page and eSign the bond request.
See eSign Associated Bond Requests.

New Bond 2028a

Follow Login steps described in Invoke Bond Processes.

To initiate a 2028a Outer Continental Shelf (OCS) Mineral Lessee’s and Operator’s
Supplemental bond request click the [ Mew Bond 2028a |hytton,

On the displayed page, enter a unique Submittal Name and click | & Create Request| To
discard the bond request click the button.

Refer to TIMS Web Bonding Industry User Guide: The 2028a Bond Form to learn how to
complete the form. User must click the button to save entries.

After completing the bond form, click the |3 Validate for eSignature | ;tt0n [ocated at the
bottom of the page. User may need to scroll down to see the button.

Upon successful validation, the system notifies appropriate signatories that a request awaits
their signature.

If user is an authorized signatory, he may scroll down the page and eSign the request. See
eSign Associated Bond Requests.

New Bond 2030

Follow Login steps described in Invoke Bond Processes.

To initiate a new 2030 Pipeline Right of Way Grant bond request, click the [ New Bond 2030|
button.

On the displayed page, enter a unique Submittal Name and click | & Create Request| To
discard the bond request click the button.

Refer to TIMS Web Bonding Industry User Guide: The 2030 Bond Form to learn how to
complete the form. User must click the button to save entries.
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After completing the bond from, click the |3 Validate for eSignature | y;tton |ocated at the
bottom of the page. User may need to scroll down to see the button.

Upon successful validation, the system notifies appropriate signatories that a request awaits
their signature.

If user is an authorized signatory, he may scroll down the page and eSign the request. See
eSign Associated Bond Requests.

New Bond 0005

Follow Login steps described in Invoke Bond Processes.

To initiate a 0005 Outer Continental Shelf (OCS) Renewable Energy Lessee’s, Grantee’s,
and Operator’s bond request, click the |_New Bond 0005 | hytton.

Enter Submittal Name. Submittal Name must be unique to submittal type. Click

| & create Request| to continue with the request or click [@€ancel | to discard the bond
request.

Refer to TIMS Web Bonding Industry User Guide: The 0005 Bond Form to learn how to
complete the form. User must click the button to save entries.

After completing the bond form, click the |37 Validate for esignature |}, ;tton Iocated at the
bottom of the page. User may need to scroll down to see the button.

Upon successful validation, the system notifies appropriate signatories that a request awaits
their signature.

If user is an authorized signatory, he may scroll down the page and eSign the request. See
eSign Associated Bond Requests.

Indemnity/Trust Agreement, Certificate of Deposit, Insurance Policy, Investment Grade Securities
Requests

To initiate indemnity/trust agreement, certificate of deposit, insurance policy or investment
grade securities request, follow Login steps described in Invoke Bond Processes, and click
the appropriate button.

Enter Submittal Name. Submittal Name must be unique to submittal type.

Select Region from the drop-down list and click [ Create Request] A sample of Indemnity
Agreement screen is shown.
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o

Manage Submittals | Bonding Functions | Bonding Guidelines | Company Submittals

Upload Indemnity Agreement

A save

4 Add Supplemental Attachment Ila Back

—W | Attachment Name View File [Upload Date] Upload File |Delete
<) AnoaCONrider30May12.pdf 2 EY

* Required Indemnity Agreement [05/30/2012]

Figure 48: Indemnity Agreement

To upload the file, click the E] button. Browse local drive to select the appropriate file
and click Clicking cancels the action. All attachments must be in PDF.

Click the button. The system acknowledges successful submission. Click

to close the displayed window.

While the request is in Draft status, the PDF attachment can be replaced with a new PDF file.
To replace, click the ‘i‘button. Select the new PDF file from local drive and click .

User may delete an attachment by clicking the corresponding £ | button. To add
additional attachments, see Supplemental Attachments.

Bond Rider — Assumption of Liabilities

The surviving company must have existing, active bonds to create Assumption of Liabilities
bond rider.

To initiate a bond rider, follow Login steps described in Invoke Bond Processes.

Click the button. Select the desired Active bond from the displayed list and click
the | i2; Initiate Bond Rider |butt0n.

Enter Submittal Name and click the [& Great= Reauest] putton. Submittal Name must be unique
to submittal type. A sample screen is shown. To discard the bond rider, click .
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Company Merger Request

@ Validate | % Submit | B, print | < Submittal Listing
LY Contacts Attachments Authorized Officials Affected LRRs Affected Bonds Affected DOOs DOO Attachments
Bond Rider Request® M save &2 ) Back | [E] Attachments
v/Bond Details  Form 2028
Frincipal Name: Shell Offshore Replication Tests Collateral Number:  CX544444 Collateral Category: Lease Specific
Principal Mumber: 00689 Collateral Type Surety Bond Collateral Amount:  $500,000
Surety Mame:  AETHA INSURANCE COMPANY Lease /ROW RUE: Effective Date: 3/7/2012
Surety Number: 20001 Region: Gulf of Mexico Region
~|/Bond Rider Option(s)
*Effective Date: | 5/4/2012 &y
O Increase Bond Amount | Decrease Bond Amount Change Mame of Principal (&) Assumption of Liabilities
( !
4 validate for eSignature | £

Figure 49: Merger - Bond Rider Options

Select the Assumption of Liabilities option. The system identifies all active bonds with
bond amount and activity levels lower than or equal to that of the bond selected by the user.
The identified bonds (if any) are listed in the Assumed Bonds panel. See Figure 50.

Bond Rider Request

@ save () Cancel [5 Attachments

~/Bond Details Form 2028

Principal Mame: Forest Oil Corporation Collateral Number: 6218959 Colateral Category: Areawide
Principal Mumber: 00048 Collateral Type  Surety Bond Collateral Amount:  $3,000,000
Surety Name: SAFECO INSURANCE COMPANY OF Lease /ROW RIUE: Effective Date: 5/30/2003
! * AMERICA

Region: Gulf of Mexico Region
Surety Number: 20007

~/Bond Rider Option(s)
*Effective Date: | 11/29/2012 &y
{" Increase Bond Amount & Decrease Bond Amount €% Assumption of Liabilities
~| Assumption of Liabilities
Assumed Bonds

[, search and Add
Collateral Mumber |Effective Date g;ll;ﬁ;al Collateral Type  |Principal Surety Lease Region
L 11 3/28/2012 51 Surety Bond Forest Oil Corporation RLI CORPORATION Gulf of Mexico Region
Excepted Bonds
Collateral Mumber |Effective Date g;ll;ﬁ;al Collateral Type  |Principal Surety Lease Region

No data to display.

1
o Validate for eSignature | @ Review for Submission

Figure 50: Bond Rider - Assumption of Liabilities

To exclude bonds from assumption, select a bond from the Assumed Bonds panel and click
the corresponding 3] button. The action places user’s selection in the Excepted Bonds
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panel. Multiple bonds can be excluded in this fashion. The |I|button reverses the action.
Bonds in the Excepted Bonds panel are excluded from assumption.

To assume liabilities for an Area Wide 2028 or Area Wide-ROW 2030 bond, click the
[ S sesrch and add | button. A sample of the displayed screen is shown.

Seach and Add Assumed Bonds <]

[, search g Clear Filters

Collateral Mumber Amount Category Lease Mumber Principal Mame Surety Mame Status Code
ul 8140-55-45 $300,000.00 Areawide Conoco Inc. UNITED PACIFICI... A =
r U-908503 §300,000,00 Areawide Union Qil Company... UNITED PACIFICI... T
- 583108 $300,000.00 Areawide Sun Oil Company (... GLOBE INDEMMNITY... A
— 803657 $300,000.00 Areawide Amerada Hess Cor... SEABOARD SURET... A
r SHELL-0185 $300,000.00 Areawide Shell il Company INSURAMCE COMP .. A
— 5567093 $300,000.00 Areawide Oryx Energy Comp... SAFECO INSURAM... A
r LINEMNOWMN Development - Are... Chevron U.5.A. Inc. AMERICAM CASUA... A
r SHELL 1353 Areawide Shell California Pro... INSURAMCE COMP... A
— 553 4502 Areawide Cities Service Oil a... MATIOMAL FIRE IM... A
— 8015-50-27 Areawide Atantic Richfield C... FEDERAL INSURA... A
— [ R - ——— . - R .

4

ondll

ﬂ Cancel

Click the box corresponding to the bond(s) you like to assume and click [2] . Use the search
button to search for specific bond(s). Click the button to save entries.

Click the |3 Validate for eSignature | 1t0n located at the bottom of the bond form. If
validation is successful, the system notifies the authorized signatories that a request awaits
their signature.

Bond Rider — Increase/Decrease Bond Amount

To change the bond amount for an existing, active bond, follow the Login steps described in
Invoke Bond Processes.

Click the button. Select the desired Active bond from the displayed list and click

the | iz Initiate Bond Rider |butt0n.

Enter Submittal Name and click [ & Create Request| Submittal Name must be unique to
submittal type. To discard the bond rider, click the button.

Select the Increase (Decrease) Bond Amount option. Based on the existing rules governing
bond rider amount, the system displays the new bond amounts for the user to choose from.

Select the New Bond Amount and click . A sample screen is shown.
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Bond Rider Request

B save & Cancel ) Back [E] Attachments

~|/Bond Details Form 2028
Principal Mame:  exocon mobile test corp Collateral Mumber: 314159 Collateral Category: Areawide

Principal Mumber: 00276 Collateral Type Surety Bond Collateral Amount:  $1,000,000
Surety Mame:  RLI INSURANCE COMPANY Lease ROW RLUE: Effective Date: 3/19/2012
Surety Mumber: 20648 Fegion: Gulf of Mexico Region
~/Bond Rider Option(s)
*Effective Date: |6/15/2012 F@
{* Increase Bond Amount €& Decrease Bond Amount € Assumption of Liabilities

~|Select New Bond Amount
¥ £3,000,000
" > $3,000,000

4] |

% Validate for eSignature | Eﬂ Review for Submission

Figure 51: Bond Rider - Increase Bond Amount

For more information on Bond Rider Bond Amount Business Rules, please refer to TIMS
Web Bonding Industry User Guide: Appendix C.

Click the |_s# Validate for eSignature |1ytton located at the button of the form. If validation is
successful, the system notifies the authorized signatories that a request awaits their signature.

Bond Rider - Name Change

Merger requests including a change of surviving company’s name require Principal change
of Name bond riders.

To initiate Principal Change of Name bond riders, follow Login steps described in Invoke
Bond Processes.

Click the [ 2 Create Bond Riders for name Chanoe | {aly Click to confirm or click [aneel] to cancel
the action.

Upon confirmation, the system creates a bond rider for each affected bond in Draft status and
notifies the Principal and the Surety that bond riders await their signature. The list of created
bond riders will be displayed in the lower panel under Bonding Submittals. A sample screen
is shown.
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Home Company Bonding

Company Submittals | Company Information | Requirements

Company Merger Request
«f Validate | $ Submit \ &, print | < Submittal Listing

Company Details Contacts PyT— Authorized Officials Affected LRRs Affected Bonds

E. Liabilities Report &Canceleerminahe Merging Company Bonds = Bond Riders for Name Change

+| Provide Sufficienct Bonding Coverage for all Liabilities

Mew Bond 2028 | Mew Bond 2023a ‘ Mew Bond 2030 | Indemnity Agreement | Bond Rider (LA) |

Bgnding Submittals ) Recall Al Bond Requests | ) Recall Single Bond Request | 3¢ Delete Bond Request ‘

Submittal ID ‘Submiﬁa\ Name ‘Submiﬁa\ Type |Date Created |Collateral Amount |Collateral Number ‘Region Submittal Status
2063496 MRGR 2012376- 11  Bond Rider - CON 4/20/2012 1 Gulf of Mexico Region Draft
2063488 MRGR 2012376- 10 Bond Rider - CON 4202012 CX5B88888 Gulf of Mexico Region Draft
2063480 MRGR 2012376-9  Bond Rider - CON 4202012 CXS77777 Gulf of Mexico Region Draft
2063472 MRGR 2012376-3  Bond Rider - CON 4202012 CX566666 Gulf of Mexico Region Draft
2063464 MRGR 2012376-7  Bond Rider - CON 4202012 CX555555 Gulf of Mexico Region Draft
2063456 MRGR 2012376-6  Bond Rider - CON 4202012 CX544444 Gulf of Mexico Region Draft
20634498 MRGR. 2012376- 5 Bond Rider - CON 4/20(2012 CX533333 Gulf of Mexico Region Draft
2063440 MRGR 2012376-4  Bond Rider - CON 4202012 1 Alaska Region Draft
2063432 MRGR 2012376-3  Bond Rider - CON 4202012 022-014-198 Alaska Region Draft
2063424 MRGR 2012376-2  Bond Rider - CON 4202012 5206292 Gulf of Mexico Region Draft
2063416 MRGR 2012376-1  Bond Rider - CON 4202012 5205965 Gulf of Mexico Region Draft

Figure 52: Associated Bond riders

= User may proceed to validate bond riders for electronic signature. See Validate
Associated Bond Requests for eSignature.

= Bond riders must be signed by appropriate signatories. See eSign Associated Bond
Requests.

= Bond riders must be submitted to BOEM for approval. See Review and Submit
Associated Bond Requests.
Validate and Submit Merger Request
= Merger requests must be validated before submission.

= All required attachments must have been uploaded.
= All merging company’s liabilities must have been covered.

= All merging company’s active bonds must have been cancelled or terminated. See
Cancel/Terminate Merging Company Bonds.

= All bond riders for change of name (if applicable) must have been processed to
completion.

= All bond requests associated with the merger must be in Prepending status before the
merger request can be validated for electronic signature.

= Validation fails if any active bonds, lease assignments, ROWs, RUEs and Lease DOQOs
exist under the name of the merging company.

Login and click TIMS Web Company.

Select desired merger request and click . Alternatively, click the appropriate
Submittal ID link.
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On Company Merger Request page, click [&# validate ] The system validates all new bonds,
bond riders or bond terminations/cancellations have been signed by required signatories. If
validation fails, the system displays a message indicating reasons for the failure.

Upon successful validation, click If submission is successful, the system updates
the request to appropriate status. Draft submittals are updated to Pending status and Rework
submittals are updated to Resubmit status.

= The request cannot be altered by the user while in the request is in Pending status. To
modify a request in Pending status, see Recall Submittals.

= Upon approval of the merger request, an approval notice is sent to the surviving
company.

= The surviving company’s records, company Resolution, Incumbency Certificate and
qualification data are updated by the system.

= All data for the merging company along with all impacted leases, ROWs and RUEs are
also updated.

= |f the merger request is denied, reasons for denial are communicated to the surviving
company.
Change Merging Company

The surviving company may change the merging company while the merger request is in
Draft status.

Login and click TIMS Web Company. Select desired submittal and click [
Alternatively click the appropriate Submittal ID link.

On the displayed page click the button corresponding to the merging company. Select
desired company from the displayed list and click the button.

You may search for a company by typing the complete or partial Company Number or
Company Name in the appropriate blank field and press the Enter key. The list will be
filtered accordingly.

After changing the merging company, user is notified that DOO attachments data will be

repopulated to reflect the change. Click to acknowledge the message and click
to save the change.

Make sure to upload DOO attachments for the new merging company. See DOO
Attachments.
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Cancel/Terminate Merging Company Bonds

= Surviving company is required to cancel or terminate all merging company’s active
bonds.

= Bond cancellation/termination requests can only be signed by surviving company’s
authorized signatory (i.e., Principal).

= |t is recommended to cancel/terminate merging company’s bonds after all other bond
requests (i.e., new bond, bond riders, etc.) have been processed by the surviving
company.

Login and click TIMS Web Company. Select desired merger request and click |22 Ve Detais
Alternatively click the appropriate Submittal ID link.

Click the tab and select | o Cancel/ Terminate Merging Company Bonds |

To cancel merging company’s bonds, select the bond to be cancelled and click
iz Initiate Cancellation Request

Enter Submittal Name and click [2 Srea=Reauest] gypmittal Name must be unique to
submittal type.

Enter remarks in the Cancellation Remarks field. Entering remarks is optional.

User must click the button to save new entries. A sample screen is shown.

Company Merger Request

o validate | % Submit | & print | < Submittal Listing
Company Details Contacts Attachments Authorized Officials Affected LRRs Affected Bonds
Bond Cancellation Request® Hsave | B @Back | [ Attachments

v/Bond Details  Form 2028

Principal Name: MOBIL OIL EXPLORATION & Collateral Number:  17-003-168 Colateral Category:  Areawide
o PRODUCING SOUTHEAST INC. Collzteral Type  Surety Bond Collateral Amount:  $3,000,000
Prindpal Number: 00540 Lease/ROW/RUE: Effective Date:  7/6/1999

LIBERTY MUTUAL INSURANCE
COMPANY

Surety Number: 20268

Surety Name: Region:  Gulf of Mexico Region

~|Cancellation Remarks
Remark

o Validate for eSignature | £

Figure 53: Bond Cancellation

To terminate merging company’s bonds, select the bond to be terminated and click
tos, Initiate Termination Request |
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Enter Submittal Name and click [2 ©r=a®=Reauest] gypmittal Name must be unique to
submittal type.

Enter remarks in the Termination Remarks field. Entering remarks is optional.

User must click the button to save new entries. A sample screen is shown.

Company Merger Request

P validate | D cubmit | Siprint | < SubmittalListing
Company Details Contacts Attachments Authorized Officials Affected LRRs Affected Bonds
Bond Termination Request® M save %} ) Back |  [E] Attachments

~/Bond Details  Form 2028

Prindpal Name: MOBIL OIL EXPLORATION & Collateral Mumber:  17-003-168 Colateral Category:  Areawide
o PRODUCING SOUTHEAST INC. Collateral Type  Surety Bond Collateral Amount:  $3,000,000
Prindpal Number: - 00540 Lease/ROW/RUE: Effective Date: 7/6/1999
oyt hiame:  LIBERTY MUTUAL INSURANCE — N N
Surety Mame; COMPANY Region: Gulf of Mexico Region

Surety Number: 20268

~|Termination Remarks
FLemark

o Validate for eSignature | ]

Figure 54: Bond Termination

Bond cancellation/termination request must be validated for electronic signature. Click the

|+ validate for esignature |1yt located at the bottom of the page. The following message

is displayed. Click | % to close the Confirmation window.

Confirmation
IUpon continuing, the system will determine if the request is

valid, lock the request (no edits) and notify the principal and
surety that the request is ready to be e-Signed for submittal.

ﬂ Cancel

If validation fails, the system lists reasons for the failure. User must take corrective action
and retry validation.

Click the button to exit the current page.

= Bond cancellation/termination requests must be signed by the Principal (i.e., surviving
company). See eSign Associated Bond Requests.
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= All bond cancellation/termination requests must be submitted to BOEM. See Review and
Submit Bond Requests.
Edit Merger Request
= Only user with appropriate role can edit a merger request.
=  Only requests in Draft, Returned/Rework status can be edited.
= To modify requests in Pending status, see Recall Submittals.

Login and select TIMS Web Company. Select desired merger request from the displayed

list and click the [E21VevDetsis| pytton. Alternatively click the appropriate Submittal 1D link.
Selected request is displayed.

To change the surviving company’s name, enter the new name in New Company Name field
identified by red arrow below.

Company Merger Request
o validate | % Submit | E, print | < Submittal Listing

Company Details Contacts Attachments Authorized Officials Affected LRRs Affected Bonds Affected DOOs

Submittal Information:

Submittal Name:  test sh mrgr doo 500 Submittal Description:
»| Surviving Company Information:

Merger Hsave @ cancel
*Merging Company Name:  Repsol E&P USA Inc. /
*Merging Company Number: 02805
*Merger Filing Date (Secretary of State): | 4/3/2012 )
Affected Regions: Gulf 4] paciic [ alaska ™) atantic OJ

\ New Company Name: Vi Filing Date (Secretary of State): &y

Addresses(3) Phone Humbers(1) Websites(1)
aqpadd 3 Delete [ Save () Cancel

Figure 55: Edit Merger Request

The system displays an appropriate message if the New Company Name is not unique.
Type or select the Filing Date for company’s change of name.

Once the surviving company’s name is changed, all bonds, DOOs and leases/ROWSs and
RUES associated with the old name will be deleted. Click [9<]to confirm or click to
cancel the name change. User must initiate new bond requests associated with the New
Company Name.
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To modify Filing Date, click the button and select desired date or just type over the
existing date. Filing Date cannot exceed current date.

To replace the merging company, see Change Merging Company.

Make sure to upload DOO attachments associated with the new merging company. See
DOO Attachments.

= Update/edit Addresses if desired. Click the corresponding tab.

» Update/edit Phone Numbers if desired. To edit click the corresponding tab.

= Update/edit Website if desired. To edit click the corresponding tab.

= Update/edit Contacts if desired. To edit, click the corresponding tab.

= Update/edit Authorized Officials if desired. To edit, click the corresponding tab.
= |f desired, see Update Titles.

= |f desired, see Update Attachments.

Once completed, click the button located in the Merger pane to save the changes.
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Appendix A: Requirements for Business Conversion

The following documents are required to change an existing TIMS Web company type to
Corporation, General Partnership, Limited Liability/Partnership, Trust, or Individual type.

Corporation:

Document Description

Copy of the Certificate of Incorporation from the Office of the
Secretary of States of the State of incorporation, stating the name
of the corporation exactly as it must appear on all legal documents,
certified by the Secretary of the corporation.

Corporation Name

A statement identifying the state in which the corporation is
incorporated and declaring the corporation is authorized to hold
mineral leases and/or right of way on the Outer Continental Shelf,
certified by the Secretary of the corporation.

Holder Authorization

Evidence of authority of officials authorized and empowered to
Resolution execute for and on behalf of the corporation, certified by the
Secretary of the corporation.

Certificate of Incumbency listing the officials’ names and titles,
Incumbency Certificate authorized and empowered to execute for an on behalf of the
corporation, certified by the Secretary of the corporation.

Authorization of Individuals to execute specific documents on behalf

Power of Attorney of the company

MMS 2032 Equal Opportunity
Affirmative Action Program
Representation

Completed by Lessees to confirm compliance with rules and
regulations of the Secretary of Labor.

MMS 2033 Equal Opportunity
Compliance Report
Certification

Completed by Lessees to confirm compliance with rules and
regulations of the Secretary of Labor.
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General Partnership:

Document Description

Certificate of Partnership and any amendments thereto, along with evidence of
Partnership Certificate | filing in the Office of the Secretary of State, certified by the Secretary of the
partnership.

Partnership Agreement and any amendments thereto, along with evidence of
filing in the Office of the Secretary of State, certified by the Secretary of the
partnership.

Partnership
Agreement

Statement indicating the State in which the partnership is registered or formed
Holder Authorization and declaring that it is authorized to hold mineral leases and/or rights of way on
the Outer Continental shelf, certified by the Secretary of the partnership.

General Partner Statements from each General Partner of the partnership reflecting the following,
Statement (GPS) as appropriate

If the General Partner is a corporation, a statement indicating the State in which

GPS Corporation it is incorporated and declaring that it is authorized to hold mineral leases and/or
Statement rights-of-way on the Outer Continental Shelf, certified by the Secretary of the
corporation;

If the General Partner is a partnership, a statement indicating the State in which
GPS Partnership it was formed and declaring that it is authorized to hold mineral leases and/or
Statement rights of way on the Outer Continental Shelf, certified by the Secretary of the
partnership

GPS Individual If the General Partner is an individual, a statement of citizenship.

Statement

Resolution Evidence of authority of officials authorized and empowered to execute for and
on behalf of the partnership, certified by the Secretary of the Partnership.

Incumbenc Certificate of Incumbency listing the officials’ names and titles, authorized and

Certificate y empowered to execute for and on behalf of the partnership, certified by the

Secretary of the partnership

Authorization of Individuals to execute specific documents on behalf of the

Power of Attorney company

MMS 2032 Equal

Op.portu.nlty . Completed by Lessees to confirm compliance with rules and regulations of the
Affirmative Action
Secretary of Labor.
Program
Representation

MMS 2033 Equal

Opportunity Completed by Lessees to confirm compliance with rules and regulations of the
Compliance Report Secretary of Labor.
Certification
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Limited Liability Company/Limited Partnership:

Document Description

Organization Articles

Articles of Organization, and any amendments thereto, certified
by the Secretary of any Member or Manager of the Limited
Liability Company (LLC).

Regulation Articles

Regulations, and any amendments thereto, of the Limited Liability
Company, if there are any, along with evidence of filing in the
Office of the Secretary of State, if required, certified by the
Secretary of any Member or Manager of the Limited Liability
Company.

Limited Liability
Agreement

Operating Agreement or Limited Liability Agreement of the
Limited Liability Company, and any amendments thereto, along
with evidence of filing in the Office of the Secretary of State, if
required, certified by the Secretary of any Member or Manager of
the Limited Liability Company.

Holder Authorization

Statement indicating the State in which the limited liability
company is registered or formed and declaring that it is
authorized to hold mineral leases and/or rights of way on the
Outer Continental Shelf, individually certified by the Secretary of
each member/manager of the Limited Liability Company.

General Partner
Statement (GPS)

Statements from each General Partner of the partnership
reflecting the following, as appropriate:

LLC Corporation
Statement

If the member is a corporation, a statement indicating the State in
which it is incorporated and declaring that it is authorized to hold
mineral leases and/or rights of way on the Outer Continental
Shelf, certified by the Secretary of the corporation;

LLC Partnership
Statement

If the member is a partnership, a statement indicating the State in
which it was formed and declaring that it is authorized to hold
mineral leases and/or rights of way on the Outer Continental
Shelf, certified by the Secretary of the Partnership;

LLC Holder Authorization

If the member is a limited liability company, a statement indicating
the State in which it was formed and declaring that it is authorized
to hold mineral leases and/or rights of way on the Outer
Continental Shelf, certified by the Secretary of each Member of
the Limited Liability Company

LLC Individual Statement

If the member is an individual, a statement of citizenship.

Resolution

Evidence of authority of officials authorized and empowered to
execute for and on behalf of the partnership, certified by the
Secretary of the Partnership.

Incumbency Certificate

Certificate of Incumbency listing the officials’ names and titles,
authorized and empowered to execute for and on behalf of the
limited liability company, must consist of a certificate jointly
executed by all members/member companies, reflecting such
officers and their authority.
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Member Listing

Listing of all members of the limited liability company certified by
the Secretary of any member or Manager of the limited liability
company

Power of Attorney

Authorization of Individuals to execute specific documents on
behalf of the company.

MMS 2032 Equal
Opportunity Affirmative
Action Program
Representation

Completed by Lessees to confirm compliance with rules and
regulations of the Secretary of Labor.

MMS 2033 Equal
Opportunity Compliance
Report Certification

Completed by Lessees to confirm compliance with rules and
regulations of the Secretary of Labor.

Trust:

Document Description

Trust Agreement

Trust agreement or document establishing the trust, and all
amendments thereto, duly certified by the trustee; such
certification to also include a statement relative to where the
original of the trust document(s) has been recorded

Trust Statement

Statement indicating the law under which the trust is established
and that the trust is authorized to hold mineral leases and/or
rights of way on the OCS, duly certified by the trustee(s).

Individual:

Document Description

Individual Statement

Citizens and nationals of the United States,

Immigration Form

Aliens lawfully admitted for permanent residence in the
United States as defined in 8 U.S.C. 1101(a)(20).
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Appendix B: Company Types

Corporation:
A private, public or municipal corporation organized under the laws of the United States or
of any State, or of the District Columbia or territory thereof (30 CFR 256.35(b)).

General Partnership:

Simply referred to as partnership, is a business shared by two or more individuals carrying on
a business with the goal of making a profit. In general, each partner is jointly liable for the
partnership’s obligations.

Limited Partnership:

A type of business partnership, with two or more persons, with at least one general partner
and one limited partner. The general partner has unlimited personal liability where the
limited partner’s liability is limited to the amount of his or her investment in the company.

Limited Liability Company (LLC):

A business structure allowed by State statute that can be applied by a corporation,
partnership, or sole proprietorship giving its owners limited personal liability for the debts
and actions of the LLC.

Trust:
A relationship in which one person holds title to property subject to an obligation to keep or
use the property for the benefit of another.

Individual:
An individual lessee or a working interest owner.
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Appendix C: TIMS Web Company Workflow
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Industry | BOEM

A submittal in Draft status is a request/submittal initiated by the submitting company but
not yet submitted to BOEM.

A Pending submittal is a request submitted to BOEM but not yet received by BOEM.
A submittal in Approved status is a request/submittal approved by BOEM.

A submittal in Review status is a submittal under review by BOEM Reviewer or until the
approved or denied by BOEM.

A submittal in Denied status is a request/submittal Denied by BOEM.
A submittal in Returned status is a request returned to Submitter by BOEM.

A submittal in Rework status is a request returned to Submitter that can be edited by
Submitter.
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