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General Information Regarding All Submittals to the
Adjudication Section

All actions submitted to the Adjudication Section must
include a transmittal (cover) letter. This provides BOEM
with contact information should we have any
guestions.
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Qualifications

e Whether one acquires a lease interest directly from the
United States at a lease sale or through assignment from a
current lessee, the acquiring entity must qualify as an OCS
lessee per 30 CFR 556.35.

e Examples of the types of entities allowed by BOEM are as
follows: Individuals, Corporations, Partnerships (General and
Limited), Limited Liability Companies, and Trusts. Additional
procedures to qualify each of the entities can be found in the

Oil and Gas Leasing Procedures Guidelines located at:

http://www.boem.gov/Qil-and-Gas-Energy-Program/Leasing/Regional-
Leasing/Gulf-of-Mexico-Region/Bonding.aspx.
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Qualifications via TIMS Web

e BOEM has recently introduced the Technical
Information Management System (TIMS) Web
Company application which allows individuals and
business entities to electronically submit
qgualification-related requests, name changes,
business conversions, and mergers.

e Additional information regarding TIMS Web can be
found on our website as follows:

http://www.boem.gov/Qil-and-Gas-Energy-
Program/Leasing/TIMS-Web/Company-Qualification-Financial-
Assurance-and-Bonding.aspx.
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General Rules for All Assignments

o All parties must be qualified by BOEM.
e Assignee(s) must be:
- in good standing

- with acceptable performance as provided under
30 CFR 250 and 556.

e All forms must be typed.

e Witnesses, notarial acknowledgments and corporate
seals are not required.
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General Rules - Lease Number

e The lease number must be typed exactly as it appears on
the lease instrument. It must:

 Be identical to the lease instrument with regard to
either “OCS” or “OCS-G.

e Match exactly the number of leading zeros, if any.

* Any forms submitted that contain an incorrect lease

number will be returned to the submitter and will be
subject to additional fees.

e Examples: Lease Reflects: Incorrect:
OCS-G 2113 OCS-G 02113
OCS-122 G 00122
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General Rules - Legal Descriptions

e All legal descriptions must include the block
number and the area name identified on the lease
instrument.

e Must include additions, extensions (e.g., Eugene
Island Area, South Addition)

e  Onlyinclude the word “Area” if it appears on the
lease.
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General Rules - Legal Descriptions

e Split Blocks/Partial Blocks must include the
specific language that describes the portion of
the block

(i.e., “ ..seaward of the 1975 Supreme Court Decree Line ..
)

e The official map description is not required;
however, if it’s included, it must be correct

(i.e., ... OCS Leasing Map, Louisiana Map No. 4A.)
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General Rules - Signature Block

 The signature blocks must contain the name of
Assignor or Assignee exactly as it appears in the
qgualification documents on file with the BOEM.

e The BOEM Qualification Number must follow the
name (i.e., ABC Oil Company, Inc. (12345). Leading
zeros are not required, but okay.
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General Rules - Signature Block

 Must have the signature of authorized signatory for
Assignor and Assignee.

 The signatory must:

— Be authorized under the company qualification
documents on file with the BOEM.

— Execute in accordance with qualification
documents (signatory must sign his or her name
exactly as reflected in the qualification
documents.)
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General Rules - Signature Block

 The signatory’s name must be typed under the

signature exactly as it appears in the qualification
documents.

e The signatory’s title must be typed under the

signature exactly as it appears in the qualification
documents.

e No variations or abbreviations of names or titles of
the signatory will be accepted.
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General Rules - Qualification Names and Numbers

. All filings must have the correct names of all
parties with their correct qualification
numbers.

. All names must be entered exactly as they
appear on file with the BOEM.

o Punctuation and capitalization, and the use of
“and” or “&” must be exact.

o No variations or abbreviations of names are
accepted.
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General Rules - Transmittal Letter

 The transmittal (cover) letter must accompany
the assignment.

* |t must:
- Be executed by of one of the parties to the
transfer.
- |dentify the parties to the transfer with
their qualification numbers and the
lease(s) affected.
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General Rules - Transmittal Letter

 The letter can be signed by any company official or a

third party if the third party provides a letter of
authorization.

* When using generic corporate letterhead, a

subsidiary must clearly identify itself by typing its
name in the signature block.
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General Rules - Paying for Transfers

e All assignments must have a Pay.gov receipt. This

includes Assignment of Record Title and Operating
Rights.

e The BOEM no longer accepts checks, money
orders, or cashier’s checks.

 Fees are adjusted for inflation and the current fee
for a transfer of interest is $186.00.
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General Rules - Other Necessary Forms

e All assignments must be accompanied by the
following additional forms, if applicable:

- Designation of Operator
- Oil Spill Financial Responsibility, and

- General and/or Supplemental Bonds (the
bonds should be sent directly to the Leasing
& Financial Responsibility Section)
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Designation of Operator Forms

Guidelines for Changes to the Designhation of
Operator of an OCS Oil and Gas or Sulphur Lease
can be viewed at:

http://www.boem.gov/Regulations/Notices-To-Lessees/Notices-to-Lessees-

and-Operators.aspx. Then click on NTL 2008-G19.
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General Rules - 90 Day Rule

All record title and operating rights assignment forms
must be filed with the appropriate regional office of
the Bureau of Ocean Energy Management within
ninety (90) days after the last date of execution by an

Assignor or an Assignee.

30 CFR 556.64(a)(2)
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General Rules - Fixing Stale Executions

If an Assignment is returned because it is filed after 90
days of the last date that a party executes the form,
you may:

 Have one party execute a new Page 2 of the
assignment form with a current date,

e Cross out the party's old execution, and

o Attach the new updated execution as a counterpart.
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General Rules - Restricted Joint Bidders List

e Assignments in which the Assignee is on the
Restricted Joint Bidders List may be forwarded to the

Department of Justice for review, prior to approval
(30 CFR 556.65).

e Some delay should be expected in awaiting
notification of approval for such assignments.
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Assignments of Record Title Interest in OCS Leases

Completing Assignment Form BOEM-150

“Assignment of Record Title Interest in Federal OCS
Oil and Gas Lease”

The do’s and don’ts

This form can be found at http://www.boem.gov/About-
BOEM/Procurement-Business-Opportunities/BOEM-OCS-Operation-
Forms/BOEM-OCS-Operation-Forms.aspx.
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Assignments of Record Title Interest

e Assignment forms for record title interests must be
filed in duplicate originals.

e Separate assignment forms must be used for:
- each lease

- each officially designated subdivision in a
lease, e.g., in a lease wherein record title has been
divided into subdivisions.
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Assignments of Record Title Interest

e BOEM will not review or approve assignment forms
in excess of the two required.

e |f you submit more than the required two originals,
the additional copies will be returned with the
approved/rejected assignment.
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Assignments of Record Title Interest

e The lease effective date can be typed using any
month/day/year formats, i.e. 12/13/89 or
December 13, 1989.

e Anyforms submitted with an incorrect effective
date format will be:

- returned to the submitter
- subject to additional service fees
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Assignments of Record Title Interest - Where Lease
Covers Whole Blocks

e Description must indicate whether all of
the block or a portion of the block is being
assigned.

e Portion of the block assigned must be
described in %2 or % aliquots only — no % or
%3 descriptions allowed.

BOEM .

Buzesy of Qe Enieer M amaaenanr



Assignments of Record Title Interest - Where Lease
Covers Whole Blocks

 The smallest aliquot part that can be used is % % % of
the block (i.e. NW/4 NW/4 NW/4).

e |f a partial relinquishment changed the area covered

by the lease after it was issued, provide the up-to-
date description.
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Assignments of Record Title Interest - Split Blocks or
Partial Blocks

B0

Description contained in the lease instrument
should be used.

There is no need to attach to the assignment form
the OCS Block Diagram that is attached to the
lease instrument.

o

For example, where lease description states :
specifically described in the following OCS Block
Diagram.” You may say “. . . specifically described
in the OCS Block Diagram attached to the lease
instrument.”
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Assignments of Record Title Interest - Less than the
Entire Block

e “Less and Except” language is not acceptable.

* If new record title rights do not cover all of the block,
do not use the language “All of the Block” and then
narrow it down by limiting it to certain aliquots.
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Assignments of Record Title Interest — Qualification
Names and Numbers

. Names of all parties, with their qualification
numbers in parentheses, must be on page 1 and
in the signature blocks on page 2.

o Names must be entered exactly as they appear on
file with BOEM.
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Assignments of Record Title Interest - Number of
Parties

. The forms allow up to five Assighor names and up
to five Assignee names.
. Where there are “overflow parties:”
- Fill out all portions of an additional Page 1 of
the form.

- In the fifth space provided on the original Page
1, type the following: “Additional parties to this
assignment are listed on the attached
counterpart Page 1.”

- File all counterparts simultaneously.
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Assignments of Record Title Interest - Percentage of
Interest Transferred

e Enter the interest assigned and received expressed as
a percentage of total interest in the lease (or officially
designated subdivision of lease assigned).

e Undivided interests may be expressed using a
maximum of five decimal places (22.12345%).

e The total of the interest being transferred by
Assignor(s) must equal total interest being received

by the Assignee(s).
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Assignments of Record Title Interest - Additional
Provisions

. All other provisions between Assignor(s) and
Assignee(s) may be attached to the assignment
form as Exhibit “A.”
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Assignments of Record Title Interest - Effective Date

e |nthe middle of Page 2 you may enter an
effective date for the assighment.

e |f an effective date is not entered, the
assignment shall be deemed to be effective on
the first day of the lease month in which the
filing occurred. 30 CFR 556.62 (c).

e BOEM does not accept future effective dates.
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Assignments of Record Title Interest - Use of
Counterparts

e Counterparts may be used if all parties to an
assignment are not able to be present at the
same time for signing or if there are more parties
to an assignment than there are signature blocks
available (“overflow parties”).

e Use counterparts only when necessary to

minimize the number of pages BOEM processes
and files, please.
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Assignments of Record Title Interest - Counterpart
Rules

e All counterparts must be filed simultaneously or
the assignment will not be accepted.

 For counterpart signatures use only additional
copies of Page 2 of the form.

e Use of multiple copies of Page 1 of the form is
only allowed when there are overflow parties —
more than five Assignors or more than five
Assignees.
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Assignments of Record Title Interest - Segregated
Leases

e When an assignor assigns 100% of its record title
interest in a subdivision of a lease (i.e., the NE % of
lease block), this assignment creates a new or
segregated lease (30 CFR 556.68).

* The lease being segregated from the original lease
will receive the new OCS number.

BOEM .

Buzesy of Qe Enieer M amaaenanr




Assignments of Record Title Interest - Segregated
Leases

e The lease numbers will be assigned after coordination with
BSEE’s Office of Field Operations for a determination on

existing well and production logs referencing the original lease
number.

e The assignee becomes a lessee of the Government and is
bound by the terms of the original lease as though the lease
had been obtained from the United States in the assignee’s
own name.

 The assignment, after it is approved, shall be the basis of a
new record.
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Assignments of Record Title Interest - Avoiding
Unintentional Segregation of Lease

e When record title has been subdivided into tracts
but there is common ownership throughout the
tracts, the lease will not be segregated.

e Onoccasion, when attempting to transfer interest
in such a lease, an unintentional segregation could
be effected.

BOEM .

Buzesy of Qe Enieer M amaaenanr




Assignments of Record Title Interest - Example of
Unintentional Segregation

Record title in a lease has been subdivided into
two tracts with the following ownership:

N % (Company A = 50% and Company B = 50%)
S % (Company B = 50% and Company C = 50%).

The common ownership of Company B is keeping
the lease from being segregated.

BOEM
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Assignments of Record Title Interest - Example of
Unintentional Segregation

If Company B seeks to transfer all of its interest to
Company D, they will be required to file separate
assignment forms for each subdivision (one for the
N % and one for the S 7).

After processing the first assignment form, there
will no longer be common ownership in the
subdivisions; therefore, the lease will be
segregated.
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Assignments of Record Title Interest - Avoiding
Unintentional Segregated Lease

In order to avoid this, you must:

* File the transfers simultaneously.

e State in your cover letter that, after approval of all
assignments, there will still be common ownership in
all subdivisions and request that the lease not be
segregated.
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Assignments of Operating Rights Interest in OCS Leases

Completing Assignment Form BOEM-0151

“Assignment of Operating Rights Interest in Federal
OCS Oil and Gas Lease”

The do’s and don’ts

° This form can be found at http://www.boem.gov/About-
BOEM/Procurement-Business-Opportunities/BOEM-OCS-
Operation-Forms/BOEM-OCS-Operation-Forms.aspx.
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Assignments of Operating Rights Interest - Effect of
Severing Operating Rights on Record Title

e An assignment of operating rights by any record title
owner will cause all record title holders to be treated as if
they had also separated the assigned operating rights from
their record title rights.

 Subsequently, whenever a record title holder in such a
situation desires to transfer all or a portion of its interest in
the entirety of the lease, at least two assignments will be
required:

. one to cover the record title interest; and
. one or more to cover the severed operating rights.
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Assignments of Operating Rights Interest - General
Rules

. Assignment forms for operating rights interest must be
filed in duplicate.

o Separate assignment forms must be used for each
operating rights subdivision.

. BOEM will not review or approve assignment forms in
excess of the two required.

. If you submit more than the required two originals, the
additional copies will be returned with the approved
assignment.
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Assignments of Operating Rights Interest - Depth
Descriptions in Operating Rights

. BOEM allows a maximum of two vertical depth
subdivisions, shallow and deep.

. Shallow and deep rights must be contiguous.

o All new operating rights assignments must have a defined

beginning and ending depth.

Examples:

O (surface) — 10,000 feet Total Vertical Depth Sub Sea(TVDSS)
10,000 feet TVDSS — 20,000 feet TVDSS
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Assignments of Operating Rights Interest - Depth
Descriptions in Operating Rights

 QOperating Rights Interest must be described using TVDSS. Depths
that are described by measured depth, stratigraphic equivalent,
and/or that recite information from well logs are considered “non-
conforming” depth measurements and are not acceptable.

The only exceptions are:

Operating Rights tracts previously approved by BOEM that contain
non-conforming depth measurements.

— For assignments of such Operating Rights tracts, you must use the
same non-conforming depth measurements used in the previously
approved assignment; and

— When designating an operator in connection with such Operating
Rights tracts, you must use the same non-conforming depth

measurements used in the previously approved assignment and/or
DOO.
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Assignments of Operating Rights Interest - Depth
Descriptions in Operating Rights

 For new Operating Rights tracts that will be contiguous with a
previously approved operating rights tract, the depth of the
new tract that will abut the previously approved tract must be
described using the same type of measurement as the

existing tract.

For example: Tract 1 was approved using a stratigraphic
equivalent as an ending depth. Tract 2 is severed and will be
reflected as, “...all depths below the stratigraphic equivalent
of 10,000 feet down to and including 30,000 feet TVDSS.”
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Assignments of Operating Rights Interest — Subdivision
of an Approved Tract

 Approved operating rights cannot be subdivided
(either by aliquots or by depth).

e For example, in an approved operating rights tract
covering the N1/2 from surface to 20,000’ TVDSS,
the BOEM will not approve subsequent assignments
such as:

The NE1/4 NE1/4 from surface to 20,000 feet TVDSS; or
The N1/2 from surface to 10,000 feet TVDSS.
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Transfers - Merger of Record Title and Operating Rights

B0

Once an Operating Rights Tract is approved, the only way to
change the operating rights tract is through the merging of
the approved tract back into record title.

This can be accomplished when the operating rights and the
record title rights are owned in the same percentages by the
same owners.

A written request for such merging of interest must be signed
by an authorized signatory for each lessee and submitted to
the Adjudication Section.

Once the interests are merged, the record title owners are
free to sever new operating rights.
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Transfers via Mergers, Name Changes and Business
Conversions

* Transfers of interest can also be accomplished via
Mergers, Name Changes and Business Conversions.
Additional information on the procedures for such
transfers is located in the Oil and Gas Leasing

Procedures Guidelines located on BOEM’s website as
follows:

http://www.boem.gov/Qil-and-Gas-Energy-Program/Leasing/Regional-
Leasing/Gulf-of-Mexico-Region/Bonding.aspx.
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Designations of Operator

e 30 CFR 550.143

e (a) You must provide the Regional Supervisor an
executed Designation of Operator form (Form BOEM-
1123) unless you are the only lessee and are the only
person conducting lease operations. When there is
more than one lessee, each lessee must submit the
Designation of Operator form and the Regional
Supervisor must approve the designation before the
designated operator may begin operations on the
leasehold.
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Designations of Operator

e Form BOEM-1123 must be used for designating an

operator. This form can be found at:

http://www.boem.gov/About-BOEM/Procurement-Business-
Opportunities/BOEM-0OCS-Operation-Forms/BOEM-0OCS-Operation-

Forms.aspx.

e Further information on DOOs can be found in NTL
2008-G109.
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General DOO Rules

B0

Designation of Operator forms must be typed and
filed in duplicate originals.

New owners in the lease must submit Designation of
Operator forms designating the current operator(s)
that operate in the area in which they are acquiring
an interest, unless a change of the current operator
is desired.

If the current operator(s) has not designated itself, it
must do so along with the next filing with BOEM or
the action will be rejected.
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General DOO Rules

e |If an assignment results in a change of operator, the
Assignment must contain:

— Two originally executed Designation of Operator
forms from each “affected lessee” submitted
simultaneously

— A separate pay.gov receipt for the service fee for
the change to Designation of Operator

e The Assignment, DOQ'’s, and fee must be submitted
as one package. No piecemeal filings will be
accepted.
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General DOO Rules

“Affected Lessees” for a change of operator are:
e allrecord title owners; and

e the applicable operating rights owners who own an
interest in the area affected by the change in
operator.

The current fee for the processing of change in designation
of operator is $164.00 per change (regardless of number of
parties). Payment must be made via pay.gov and evidence
of payment provided along with submittal.
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General DOO Rules

e The DOO form must contain:

— The name of the designated operator, entered exactly as it
appears in the qualification files.

— The correct qualification number of the designated operator.

— Name and title of the person signing for the lessee designating
the Operator.

e The description of the area to be operated:

— Must include the block number and the area name, including
additions and extensions.

— Only use the word “Area” if it appears in the description on the
lease instrument.
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General DOO Rules

e Descriptions with “less and except” language are not
acceptable.

— If the area to be operated does not cover all of the
block, do not use the language “All of the Block”
and then narrow it down by limiting it to certain
aliquots.

e Aliquot portions must be described using %2 or %
only, no % or % descriptions allowed.

e The smallest aliquot portion that can be designated
is % % % of the lease block.
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General DOO Rules

e DOOQ’s must include all areas of the lease to be operated by a
particular operator, in relation to what the lessee owns. A
lessee cannot designate for more than it owns.

— May contain depth limitations applicable to the entire
lease or to an aliquot part.

— Must be described using Total Vertical Depth Sub Sea
(“TVDSS”). Depths that are described by measured depth,
stratigraphic equivalent, and/or that recite information
from well logs are considered “non-conforming” depth
measurements and are not acceptable.
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General DOO Rules

B0

The only exceptions are:

Operating Rights tracts previously approved by BOEM that
contain non-conforming depth measurements.
When designating an operator in connection with such Operating
Rights tracts, you must use the non-conforming depth measurements
used in the previously approved DOO.
For new operating rights tracts that will be contiguous with a
previously approved operating rights tract, the depth of the
new tract that will abut the previously approved tract must be
described using the same type of measurement as the

existing tract on the DOOs.
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General DOO Rules

e BOEM GOMR will not approve requests that designate an
operator of an individual well or multiple wells.

e When BOEM GOMR approves a change of operator, the new
designated operator becomes responsible for all wells within
the described lease or aliquot part(s).

e Pursuant to NTL 2008-G19, BSEE GOMR may grant an
exception to this policy only in certain instances more fully
described in the NTL.
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General DOO Rules

. To request an exception under NTL 2008-G19:
- Contact the Office of Structural and Technical Support.

- |f OSTS concurs that the exception should be granted,
they will provide concurrence via an e-mail.

- Upon receiving concurrence from OSTS, submit the
DOO to the Adjudication Section with a copy of OSTS
concurrence.

- Supply Pay.gov receipt for filing/service fees.

- Designations of Operator for individual well(s) that are
not accompanied by written concurrence from OSTS
will be deemed incorrect and returned.
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General DOO Rules

e |f alease has an Operator designated and approved
to operate individual well(s), it is considered
“Grandfathered” in until new designation of operator
forms are filed.

e The new DOQ'’s can be filed to change an operator or,
in conjunction with an assignment to a new interest
OWner.
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General DOO Rules

e When the new DOOQO’s are filed, the operator must be
designated by describing the smallest aliquots (no
less than % % %) associated with the well(s).

* You must designate down to the original bottomhole
depth, not the producing zone and/or plug back
depths.

e The new DOOQ’s should not describe any wells.
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General DOO Rules

BOEM does not allow changes of Operators on expired,
relinquished or terminated leases.

* Exceptions

— Bankruptcy of the last Operator of an expired, relinquished
or terminated lease where the Operator can no longer
fiscally operate.

— Handled on a case-by-case basis.

— Must contact Offshore GOM Bankruptcy Coordinator,
Cathy Moser at (504) 736-2690.
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General DOO Rules

e The Operator at the time the lease became inactive is the only
entity that can file applications for permits to:

— Plug and abandon existing wells.
— Remove existing platforms.
e The operator of the inactive lease may:

— File the applications for permits to perform the necessary
work.

— File the applications for permits and allow another party to
perform the necessary work on a contract basis.

— Designate another party as a local agent to file the
applications.
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General DOO Rules

* The Operator may designate a local agent in the
Electronic Well Permitting and Reporting System
(eWell), as per 30 CFR 250.145(b). The local agent
can be another lease operator.

e The eWell forms can be found in NTL No. 2007-G15,
which is located on BSEE’s website:
http://www.bsee.gov/Regulations-and-
Guidance/Notices-to-Lessees-and-Operators.aspx.
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General DOO Rules

e The Operator:

— Must first have an eWell Administrator before they
can designate a local agent for eWell.

— Can request an eWell Administrator by submitting a
completed eWell Administrator Request Form
included in the NTL.

— The eWell Administrator may set up the entitlements
for the agent to limit access to a lease or well.

o Additional help is provided for the Administrator in eWell
online tutorials located on BSEE’s website.
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BOEM Information and Contacts

Website: www.boem.gov.

If you have questions regarding the Adjudication Section
policies, please do not hesitate to contact us at (504) 736-
2436.

Gulf of Mexico Region Mailing Address:
Bureau of Ocean Energy Management
Attn: Adjudication Section — MS GM250E
1201 Elmwood Park Blvd.

New Orleans, LA 70124
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